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Notification for OFX 9100/9200

These models are designed with the Energy Conservation in mind, which will automatically
goes into the Sleep mode when it is not in use for a period of time (The factory default is 1
hour).

While the machine is in the Sleep mode, it will not wake up automatically by any print
command from a connected computer. If you attempt to print a document from your computer
to the machine while it is in the Sleep mode, an error message "LPT1 write error." will appears
on your computer.

Please press the ENERGY SAVER key on the control panel of the machine before starting a
print job from your computer.

If you wish to start printing at any time without having to press the ENERGY SAVER key to
wake up the machine first, you can change the setting of the Fax Parameter #34 from "3"
(SLEEP) to "2" (ENERGY-SAVER). This will stop the machine from switching into the Sleep
mode.

Please refer to the machine’s Operating Instructions (For Facsimile) for details.

The following trademarks and registered trademarks are used throughout this manual:

Microsoft, MS-DOS, Windows and Windows NT are registered trademarks of Microsoft
Corporation in the USA and other countries.

i386, i486 and Pentium are trademarks of Intel Corporation.

Centronics is a registered trademark of Centronics Data Computer Corporation.
TrueType is a registered trademark of Apple Computer, Inc.

All other trademarks identified herein are the property of their respective owners.

All rights reserved. Unauthorized copying and distribution is a violation of law.

The contents of these Operating Instructions are subject to change without notice.
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Precautions

For User in USA

This equipment has been tested and found to comply with the limits for a Class B digital device, pursuant to
Part 15 of the FCC Rules. These limits are designed to provide reasonable protection against harmful
interference in a residential installation. This equipment generates, uses and can radiate radio frequency
energy and, if not installed and used in accordance with the instructions, may cause harmful interference to
radio communications. However, there is no guarantee that interference will not occur in a particular
installation. If this equipment does cause harmful interference to radio or television reception, which can be
determined by turning the equipment off and on, the user is encouraged to try to correct the interference by
one of the following measures:

1. Reorient or relocate the receiving antenna.

2. Relocate fax machine with respect to receiver or other equipment.

3. Connect fax machine into outlet on a circuit different from that to which the receiver is connected.

4. Consult the dealer or an experienced radio/TV technician for help.
Warning: To assure continued compliance, use only shielded interface cable when connecting the facsimile
machine parallel interface port to host computer. Also, any changes or modifications not expressly approved
by the party responsible for compliance could void the user's authority to operate this equipment.

This device complies with Part 15 of the FCC Rules. Operation is subject to the following two conditions: (1)
This device may not cause harmful interference, and (2) this device must accept any interference received,
including interference that may cause undesired operation.



External View

External View

H OFX 9100

Parallel Interface Connector
Connect to the PC

Parallel Interface Cable

(A cable does not come with the unit.) Use a cable of IEEE1284
specifications, with a maximum length of 20 ft (6m). Consult a
service provider for details.



External View

External View

B OFX 9200

Parallel Interface Connector
Connect to the PC

Parallel Interface Cable

(A cable does not come with the unit.) Use a cable of
IEEE1284 specifications, with a maximum length of 20 ft (6m).
Consult a service provider for details.






Installing the Printer Driver

Windows 98/Me/NT/2000/XP

1 Insert the Document Management System
CD-ROM.
2 Select your desired language.

7 Franﬁ_ais J

~ Deutsch
Italiano j
Espariol

Document Management System

3 2 ioicoms Click on the button.

Thank you very much for purchasing this Olivetti Product
This software contains versatile utilities, which has been specifically
designed to meet our customers needs.

Before installing this software, we strongly recommend you to read
"Read Me First" for the lategtinformation

Document Management System

4 Co— 9 Click Printer Driver.

' Document Management System ]

. Printer Driver J

' Adobe Acrobat Reader 5.0 J

Document Managemeant System

Continued on the next page...



Installing the Printer Driver

Windows 98/Me/NT/2000/XP
5]

Click Install Printer Driver.

6 InstallShicld Wizard Select the model of the machine and click the

Select Components

Choose the components Setup wil instal button .

Click the button if you would like

to change your current default printer to the
one that you are installing.

Select your new default printer from the New

Printer List and click the button.




Installing the Printer Driver

Windows 98/Me/NT/2000/XP

9 The required files are copied.

Setup Status

Olivetti Document Management Spstem Setup is performing the requested operations.

Installing:
G4 MD2034DE0-D7B0-1104-B 302- 007 DBAR253E 7S etup. exe
—_— 5%
IstallEtield
10 When the setup process is completed, a

message is displayed prompting you to restart
your computer.

InstallShield Wizard Complete

The InstalShield Wizard has successfully installed Qlivetti
Document Management Sypstem. Before you can uze the
program, you must restart pour computer

% ez, | want to restait my computer now.

0 No, | will restart my computer later

Remowe any disks from their drives. and then click Finish to
complete setup.

Click the button to restart your

computer.

< Back Finizh I [Cancel |

The Printer Driver is installed, and the Printer icon(s) are added to the Printer folder.

NOTE 1. When installing on Windows NT 4.0 and Windows 2000/XP, log onto the computer/network
with an account rights of Administrator.

11



Configuring the Printer Driver Settings

Windows 98/Me

To change the printer settings, open the dialog box for the printer properties by the following steps.

Click the Start button, point to Settings, and then click
Printers.

2 Right-click the desired printer icon in the printers folder,

and select Properties in the dropdown menu.

The printer properties dialog box appears.

e

Bach Fornard

.

Up

i

Cut Copy Paste

Undo

# Printers HE |

Fle Edt Yiew Go Favoitss Help ‘i

| Addiess [ Finters

H

Add Printer

=) Displays the propetti

Open

Pause Printing
v Set as Default

Purge Print Documents
Sharing...

Create Shortcut
Delete
Rename

NOTE 1. Upon printing, changing the properties of Paper/Layout, Handling, Quality and Device

Options is allowed by clicking Properties in the print dialog box of an application.
2. Management tab of the color of property dialog box is not used for the OFX 9100-9200.
3. Sharing Tab in property dialog box is not displayed unless printer sharing has been specified.

12



Configuring the Printer Driver Settings

Windows 98/Me

General Tab

Olivetti OFX 9100 Properties HE
Handling I Quality I Device Options I
General | Details I Colar Management I Sharing I Paper/Layout
¢ Dlivetti OFx 9100
|I
@ Separatar page: I[nona] 'l Browse... |

; Print Test Page |
Ok I Cancel | Ll

1. Comment

Enter comments to describe the printer, if desired.

If another user sets up this printer on his or her computer when sharing the printer, the comment specified
here will also appear on that computer. However, the comment displayed for an already set-up user will
remain unchanged even if the comment is modified later.

2. Separator page

This feature is not available on your machine.

3. | Print Test Page | button

Prints a test page. This allows the user to verify if the printer is installed properly.

13



Configuring the Printer Driver Settings

Windows 98/Me

Details Tab

Olivetti OFX 9100 Properties | 2] x|
Handling | Guality | Device Options I
General Details | Color M anagement I Sharing I Paper/Lapout

=9 OlivettiOF 9100

Add Port...
Delete Port...

Print uzing the following driver:

| Dlivetti OF:< 3100 =] MewDiiver. ( :)
@ LCapture Printer Part. . | End Capture... |

Timeout zeting:

e Mot zelected: IT 5 seconds
@ Transmission retry |45 seconds

® Spool Settings. . | Port Settings... @
0K I Cancel | Lpply

1. Print to the following port
Displays either the port to which the printer is connected or the path to the network printer.

To change the printing destination, either select the printing destination port from the list or enter the
network path here.

2. Print using the following driver
Displays the type of the printer driver. Specify the printer being used or a printer model which can be
emulated with the printer being used.

3. | Capture Printer Port... | /| End Capture... [ button
Assigns a port to the network drive or cancels a port assigned to the network drive.

4. Timeout settings - Not selected
Specify the amount of time (in seconds) allowed to elapse before the printer becomes online. If the printer
is not online within this duration, an error message will be displayed.

5. Timeout settings - Transmission retry
Specify the amount of time (in seconds) allowed to elapse before the printer is ready for printing. If the
printer is not ready for printing within this duration, an error message will be displayed.

Increase this value if a timeout error occurs when printing a large document.

6. AddPort.. [/| DeletePort.. [ button
Adds/deletes a new port or a new network path.

7.| New Driver... [ button
Updates or modifies the printer driver.

8. ‘ Spool Settings... | button
Specify the method of sending (spool) documents from the program to the printer.




Configuring the Printer Driver Settings

Windows 98/Me

» Spool Data Type
Select spool data type (EMF format or RAW format). Specifying RAW format results in longer time
before placing an application operational after printing on the application.

Note: Spooling by EMF format (metafile compression) may cause the following problems on some
application software.
1) Printing result is different from the screen display.
2) Printing requires excessive time.

* Enable bidirectional support
Be sure to check the check box for "Enable bidirectional support" when installing the status monitor
(See page 102). Otherwise, printing may not function properly.

9. | Port Settings... | button
Modifies printer port settings.

15



Configuring the Printer Driver Settings

Windows 98/Me

Sharing Tab

Olivetti OFX 9100 Properties HE

Handling I Guality | Device Options I
General | Dietails I Color M anagement Sharing | Paper/Lapout

@ Share Hame: | Olivetti
@ Comment: I
e Bassword:

Ok I Cancel Apply

1. Not Shared/Shared As
Select whether to display or use this printer with other computers.

2. Share Name
Specify the name of the shared printer. The displayed name can be used as it is or a new name may be
entered. The name specified at this time will be displayed when other users view information about the
printer on the network.

3. Comment
You can enter comment regarding a shared printer (such as the type of printer and the location where it is
installed). When other users view information about the printer on the network, the comment specified
here will be displayed.

4. Password
Specify a password when other users will connect to this printer.
Leave the box blank in order not to use any password.

NOTE 1. Sharing Tab in property dialog box is not displayed unless printer sharing has been specified.



Configuring the Printer Driver Settings

Windows 98/Me

Paper/Layout Tab
Olivetti OFX 9100 Properties [ 2] ]
Handling I Quality I Device Options |
General I Details I Color M anagement I Sharing Paper/Layout
@ Faper Size  <8.5inch = 11.0 inch:
Legal Ad
@F’aper Source (— Orientation
IAuto Selection j = o Eifit
@Qupies 1 :I m
 Landscape
(5)Zoam 100 =
Nin1
@ 1in1
D © 2in1
 4in
@ Bestare Defaults |
QK I Cancel Apply
1. Paper Size

Select a document size.

2. Paper Source
Specify where the paper you want to use is located in the machine. If you choose Auto Selection, the
printer driver will automatically select an appropriate tray according to the Paper Size.

3. Orientation
Select the print orientation (Portrait/Landscape).

4. Copies (1-99)
Specify the number of copies to be printed. If the number of copies to be printed can be specified within
the application, indicate one copy here and specify the number of copies in the Print dialog box of the
application.

5. Zoom (50-200)
Specify an enlargement or reduction percentage when printing documents. If enlargement/reduction can
be set within the application, indicate 100% here and specify the enlargement/reduction percentage in
the Print dialog box of the application.

6.Nin1
For printing two or more pages on one sheet, specify a printing method.

Layout is selected by combining with "Orientation”. Each layout is displayed with the icon.
*2in 1: Print 2 pages of documents zoomed out by 65 or 71% on one sheet.
*4 in 1: Print 4 pages of documents zoomed out by 50% on one sheet.

7. | Restore Defaults | button
Return all items in Paper/Layout Tab to standard settings (default).

17
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Configuring the Printer Driver Settings

Windows 98/Me

Handling Tab

Olivetti OFX 9100 Properties

1. Sorter
Select whether to Stack or Sort when printing multiple copies.

2. Output Order
Specify the output order (Ascending/Descending).

3. | Restore Defaults | button
Return all items in the Handling Tab to standard settings (default).




Configuring the Printer Driver Settings

Windows 98/Me

Quality Tab
Olivetti OFX 9100 Properties HE
General I Details | Colar Management | Sharing I Paper/Layout I
Handling Quality | Device Dptions
@ EllEE—————— Fiesolution
& Nomat " E00 dpi
" Line &t (= 200 dpi
@-Dcu it
LContrast
Light Drark.
Erightness
Light Dark
@ Bestare Defaults |
Ok I Cancel Apply
1. Halftone
Select method of expressing halftone. Select the setting according to the data to be printed and your
preference
*Normal: Select the halftoning method to be used. Select it according to the details of data and your
preference.

« Line Art: Use when printing originals containing line drawings or text.

2. Resolution
Select the printer resolution (300dpi/600dpi).

3. Density
Adjust the printing density (Contrast and Brightness) as desired.

4. | Restore Defaults | button
Return all items in the Quality Tab to standard settings (default).

NOTE 1. dpi (dot per inch) means the number of dots contained in one inch. The higher the value is, the
higher the resolution becomes.



Configuring the Printer Driver Settings

Windows 98/Me

Device Options Tab

Olivetti OFX 9100 Properlies
General | Detailz | Color Management I Sharing | Paper/Layout |
Handling | Quality Dievice Options

@ Humber of Paper Tray I 1 ﬁ

ok Canicel Apply

1. Number of Paper Tray
Select the number of available paper trays for the printer if an optional Paper Feed Module is installed.

2. | Abot... | button
Displays the version information about the printer driver.

NOTE 1. Device Options Tab is specified in the printer properties.
2. The Number of Paper Tray setting is not available for OFX 9100.

20



Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

To change the printer settings, open the dialog box for the printer properties by the following steps.

Log onto the computer/network with an account rights of
Administrator.

Click the Start button, point to Settings, and then click
Printers.

Right-click the desired printer icon in the printers folder,
and select Properties in the dropdown menu.

The printer properties dialog box appears.

B3 Printers H[=] B3
File Edit “iew Help

Add Printer

Open

W Pause Printing

v Set Az Default
Document Defaults..
Sharing...

Purge Piint Documents

Create Shortcut
Delete
Rename

Displaps the properties of the selected items: i

NOTE 1. In Windows NT 4.0, setting the properties depends on the log-in account. This section
describes properties to be specified by an administrator (system manager).

2. See "Configuring the Printer Driver Settings (User)" for details of user properties. (See page

21



Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

General Tab

& Olivetti OFX 9100 Properties EHE

General |F'Urls I Schedulingl Sharingl Securilyl Device Dpliunsl

Dlivett DR 5100

® LComment:
@ Location: I
@ Diiver. | Dliveti OFX 9100 7| MewDriver.. |@
Separatar Page... | PFrint Processor... | Frint Test Fage |
5) ®) @)

ok I Cancel

1. Comment
Enter comments to describe the printer, if desired.

If another user sets up this printer on his or her computer when sharing the printer, the comment specified
here will also appear on that computer. However, the comment displayed for an already set-up user will
remain unchanged even if the comment is modified later.

2. Location
Specify the printer location.

3. Driver
Displays the printer driver type. Specify the printer being used or a printer model that can be emulated
with the printer being used.

4. ‘ New Driver... | button
Updates or modifies the printer driver.

5. | Separator Page... | button
This feature is not available on your machine.

6. | Print Processor... | button
Specify the processor to be used for printing (Print Processor) and the data type (Default Data type).

The processor and data type affect the manner in which the printer functions in Windows NT. Normally
they do not need to be modified. However, modification might be necessary when the printer is used with
a special application.

7. | Print Test Page | button
Prints a test page. This allows the user to verify if the printer is installed properly.




Configuring the Printer Driver Settings
Windows NT 4.0 (Administrator)

Ports Tab

& Olivetti OFX 9100 Properties HE

General Ports |Scheduling| Sharingl Securit_ul Device Dptionsl

Olivetti OF< 9100

®Erint to the following portfs]. Documents will print ta the first free

checked port.

Fort | Description | Frinter | -
LPT1: Local Port Olivetti OF 9100

O Lpr2: Local Port

O LpTa: Local Port

[ cam1: Local Port

[ comz: Local Part e
[ coms: Local Part

[] rrisda- 1 neal Pt LI

@ Audd Port.. Delete Part Configure Part... |®

@'7 Enable bidirectional suppart
@I‘ Enatble printer pooling

()8 I Cancel

1. Print to the following port(s)
Displays a list of available ports for printing (Port), their status (Description) and printers that are
connected to these ports (Printer).

2.| AddPort.. [/| DeletePort.. [ button
Adds/deletes a new port or a new network path.

3. | Configure Port... | button
Configures the selected port. In case of a parallel port, Transmission Retry should be specified.

4. Enable bidirectional support
On a printer, this setting enables reception of configuration data and status data from computer. Be sure
to check this checkbox when installing status monitor (See page 102). Printing may be disabled without
checking on the checkbox.

5. Enable printer pooling
Printer spool allows outputting data from one logical printer to two or more printers. With printer spool
enabled, a transmitted printing job is output to the first printer that is available for printing.

NOTE 1. Specify the time (seconds) waiting for the printer to be ready for printing. If a printer is not
ready for printing after the specified time has elapsed, an error message is displayed.

2. If a timeout error occurs frequently upon printing a large size document, specify a larger value

here. 2 3



Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

Scheduling Tab

4% Olivetti OFX 9100 Properties 2] X]

Generall Pats ~ Scheduling | Sharingl Securityl Device Dptionsl

@Available: o
O Fom [12008M=  Ie [12:004M -
@ Eriority
Lowest J Highest
Current Priority: 1

& Spool print documents so program finishes printing faster

" Start printing after last page iz spooled

& Start printing immediately

@ ' Print directly to the printer

@I’ Hold mismatched documents

@I’ Frint spooled documents first
@I’ Keep documents after they have printed

ok I Cancel

1. Available
Schedules the printer for operation. Specify operating hours when From-To is selected.

2. Priority
Sets printing priority. The slider allows the priority to be adjusted from 1 through 99.

3. Spool print documents... / Print directly to the printer
Specify how documents should be sent from the application to the printer.

4. Hold mismatched documents
The spooler compares document settings against printer settings and holds printing of a document if its
settings (Paper Size, Orientation, and so on) do not match the printer settings.

5. Print spooled documents first
Always prints spooled documents first regardless of printing priority.

6. Keep documents after they have printed
Holds documents in the print queue even after they have been printed. These documents can be printed
again directly from the queue regardless of the state the application is in.



Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

Sharing Tab

& Olivetti OFX 9100 Properties

Generall Paorts I Scheduling  Sharing | Sec:urityl Device Dptionsl

Dlivetti OF 5100

o

®(" Shared
@ Share MName:

*r'ou may ingtall alternate drivers so that users on the following systems can
download them autamatically when they connect.

@Altemate Drivvers:

Windows 95 -
Windows MT 4.0 %86 [Installed)
Windows NT 4.0 MIPS

Windows MT 4.0 Alpha

Wwindows NT 4.0 PPC

indows NT 35 or 351 485 hd

To madify the permizzions on the printer, go to the Security tab.

()8 I Cancel

1. Not Shared/Shared
Select whether to display or use this printer with other computers.

2. Share Name
Specify the name of the shared printer. The displayed name can be used as it is or a new name may be
entered. The name specified at this time will be displayed when other users view information about the
printer on the network.

3. Alternate Drivers
Specify the operating systems of other computers that might share this printer.

NOTE 1. When sharing a printer on the network, the print driver is installed on one print server, other
computers will automatically copy and use that driver.

2. For this reason, the print server must be ready with printer drivers for all the operating systems
of all computers that will be sharing the printer.



Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

Security Tab

%% Olivetti OFX 9100 Properties

Generall Poitz I Schedulingl Sharing  Securty | Device Dptionsl

— Permissior

[ “Wiew o set permission infarmation on the
*"*@ zelected item(s)

®

—&uditing

‘Q “iew or get auditing information on the
L7 :
=k selected item(s).

Audiing |@

— Ownership

Wiew or take ownership of the selected
ol i
ok item[z).

Dwnership | @

ok Cancel

1 button

Set printer access privileges.

2.| _Auditing [ button

Displays the persons who used this printer and how they used.

3 button

Set the ownership of the printer.

NOTE 1. In order to utilize these features, you need to have selected Audit... from User Manager's

Policies and have enabled File and Object Access in the Audit Policy dialog box.

26



Configuring the Printer Driver Settings
Windows NT 4.0 (Administrator)

Device Option Tab

4% Olivetti OFX 9100 Properties HE

Generall Forts I Schedulingl Sharingl Secuity Device Options |

® Murnber of Paper Tray |_1ﬂ

® Halftane Setlp... About... | @

()8 I Cancel |

1. Number of Paper Tray
Select the number of available paper trays for the printer if an optional Paper Feed Module is installed.

2. Halftone Setup

| Halftone Setup... | button

Select the halftoning method to be used (halftones specific to the printer).
Select it according to the details of data and your preference.

Device Color # Halftone Properties EHE
Device: Olivetti OF- 9100

Halftone Pattern; {52y ==l r

Device Gamma: 'I.EEEIEILI_I _’l
Pixel Diameter: *DEVICE* 4] | »]| Cancel |

— Device Alignment White Rewvert |

Luminance [CIEYE 10000 4 | ]| pepau |

« Halftone Pattern
Select the pixel size to be used for halftones.

The greater the value, the coarser the image would become. However, a larger value is suited to printing
in large areas.

The Enhanced pattern allows printing at a higher resolution using the same number of pixels. However,
the pattern might generate unnatural lines, patterns, moire effects, and so on depending on the image to
be printed.

* Device Gamma
Adjust the gamma of print images (color intensities).

27
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Configuring the Printer Driver Settings

Windows NT 4.0 (Administrator)

* Pixel Diameter
Adjust the darkness of the print image. Manipulate the slider to specify the pixel size. You can select
between specifying the real size in inches or specifying in percentage relative to the printer resolution.

* Luminance (CIE Y)
Adjust the luminosity of the print image.

3. About... | button
Displays the version information about the printer driver.

NOTE 1. Device Option Tab specifies device-specific settings and settings of optional devices. Refer to
the operation manuals of the optional devices, or on-line manuals for settings items.
2. Settings specified in this section are saved as standard (default) settings of the printer.
3. The Number of Paper Tray setting is not available for OFX 9100.
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Windows NT 4.0 (User)

To change the printer settings, open the dialog box for the printer properties by the following steps.

1 Select Print in the File menu of the application.

2 Click the button in the Print dialog box.

The dialog box for the printer properties appears. Click
the desired tabs of the dialog box and specify the

properties.
NOTE 1. In Windows NT 4.0, setting properties depends on the log-in account. This section describes
properties to be specified by a user, upon executing a print operation on an application. See
"Configuring the Printer Driver Settings (Administrator)"” for details of administrator properties.
(See page 21)
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Main Tab

&% Olivetti OFX 9100 Default HE

Paper/Layout | Handing | Qualiy |
@ FrmeiSime  400F e 10 s

B U U

Legal Ad

® Faper Source Origntatian
IAulU Selection = l
& Portrait
o] jul
@ Copies | 12 -
Landscape
@4 zom [ 0=

@ Nin 1

D @ 1ind

© 2inl

 4in1

® Restare Default |
ok I Cancel

1. Paper Size
Select a document size.

2. Paper Source
Specify where the paper you want to use is located in the machine. If you choose Auto Selection, the
printer driver will automatically select an appropriate tray according to the Paper Size.

3. Copies (1-99)
Specify the number of copies to be printed. If the number of copies to be printed can be specified within
the application, indicate one copy here and specify the number of copies in the Print dialog box of the
application.

4. Zoom (50-200)
Specify custom zoom when printing a document by zooming in/out at a desired rate. If the zooming rate is
specifiable in an application, specify "100%" (same size) here. Specify a zooming rate in the print dialog
box of the application.

5. Orientation
Select the print orientation (Portrait/Landscape).

6.Nin1
For printing two or more pages on one sheet, specify a printing method.

Layout is selected by combining with "Orientation”. Each layout is displayed with the icon.
*2in 1: Print 2 pages of documents zoomed out by 65 or 71% on one sheet.
*4 in 1: Print 4 pages of documents zoomed out by 50% on one sheet.

7.| Restore Defaults | button
Return all items in the Main Tab to standard settings (default).
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Handling Tab

&% Olivetti OFX 9100 Default HE

Paper/Layout  Handling | Qualityl

Sorter Clutput Order

Eg * Ascending

" Descending

@ Fiestore Default |

ok I Cancel

1. Sorter
Select whether to Stack or Sort when printing multiple copies.

2. Output Order
Specify the output order (Ascending/Descending).

3.| Restore Defaults | button
Return all items in the Handling Tab to standard settings (default).
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Quality Tab

&% Olivetti OFX 9100 Default HE

Main I Handling Qualityl

Fiesolution

= 300 dpi

@ Halftane Color Adjustment... | Fiestore Default | @

(] 3 I Cancel |

1. Resolution
Select the printer resolution (300dpi/600dpi).

2. ‘ Halftone Color Adjustment... I button

Halftone Color Adjustment: Olivetti OFX 9100 EE:!

Contrast 05 = = [Murninant: I'I: Device's Default j
Brightness: 0 4| 1 | Input BGE Gamma—T | Linzar=1.0 — oK
Color: 0 4] w5l v Red: 1000 | -
Tint: 0.4 = B Greern: 1.000 | | ] Caticel
[T Dark Picture [~ Megative || Blue: 1000 4] | | Diefault |

|Bla|:|_< Fef 0.000 4] | 2| ‘white Ref. 1.000 | _|;|| Revert |

i

I

Pictwe:| 2: RGE Test Colors 7] 36x33, 256 @8 > 74T DE
W iew [ Mazimize [ Palette ™ Scale [ Flipx [ FlipY Save .. |

* Contrast
Adjust the contrast of print images.

* Brightness
Adjust the brightness of print images.

* Dark Picture
Select this option in order to print dark images brighter.

* Negative
Select this option in order to print images with black and white reversed.
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* Input RGB Gamma

Adjust the gamma of print images (color intensities). Red, Green and Blue can also be adjusted
individually.

* Black Ref/White Ref
Adjust the difference between the darkest and lightest colors of an image. Increasing the Black Ref

value or decreasing the White Ref value will intensify the contrast of the image but reduces the range of
colors in between.

* Picture
Select a test pattern type.
Selecting the View check box will display halftone adjustment results in the test pattern.

3.| Restore Defaults | button
Return all items in the Quality Tab to standard settings (default).

NOTE 1. dpi (dot per inch) means the number of dots contained in one inch. The higher the value is, the

higher the resolution becomes.
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Windows 2000/XP (Administrator)

To change the printer settings, open the dialog box for the printer properties by the following steps.

Log onto the computer/network with an account rights of
Administrator.

Click the Start button, point to Settings, and then click
Printers.

Right-click the desired printer icon in the printers folder,
and select Properties in the dropdown menu.

The printer properties dialog box appears.

B3 Printers [_ 0]
J File  Edit View Favorites Tools  Help
J HBack v = - ‘ @isearch [Folders  (AHistory | 5 X = ‘ Ea-
| address IEEI Frinters x| @
& U
=
- #Add Printer
Printers Set as Defaulk Printer
Printing Preferences. ..
Olivetti OFx 3100 .
Documents: 0 Cancel Al Documents
Status: Ready Sharing...
Madel: Dlivetii OFY 9100 e Printer Gifing
Waiting Time: D Create Shorteut
Delete
Rename
‘indos 2000 Support
{22, Displays the properties of the selected items. 4

NOTE 1. In Windows 2000/XP, setting the properties depends on the log-in accounts. This section

describes properties to be specified by an administrator (system manager). See "Configuring
the Printer Driver Settings" for details of user properties. (See page 43)
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General Tab

& Olivetti OFX 9100 Properties

General | Sharingl Parts I .&dvancedl Securityl Device Options I

@ [ Divetti 0P 9100

Location: I

LComment:

(3)Modek  Diivetti DX 3100

@ Feature

Color: Na Paper available:

Double-sided: Yes ﬂ

Staple: Unknown
Speed: Unknown

M aximum resolution: Unknown ﬂ

@ Frinting Preferences...l Frint Test Page |<?:
Ok I Cancel | Spply I

1. Printer Name
Name of the printer specified upon installation is displayed.

2. Location and Comment
Enter a comment about the location of the printer installation and information about the printer.

If a printer is shared, the location and comment specified in this field appears when another user sets up
this printer on his/her computer. After completion of setup, however, changing this comment does not
update the location and comment appearing on users PCs.

3. Model
Model name of the printer is displayed.

4. Features
Functions and settings of the printer are displayed.

5.| Printing Preferences... | button

Changes properties (print settings) specifiable for each user.
Refer to "Configuring the Printer Driver Settings" for details of settings (See page 43)

6. | Print Test Page | button
Prints a test page. This allows the user to verify if the printer is installed properly.

35



Configuring the Printer Driver Settings

Windows 2000/XP (Administrator)

Sharing Tab

& Olivetti OFX 9100 Properties

General Sharing | Puorts I Advancedl Securit_l,ll Device Options I

Dlivetti OFX 3100
=t

if

Shared asz:

Drrivers for different versions of Windo

If thiz printer is shared with users running different versions of
Windows then you will need to ingtall additional drivers for it.

@ Additional Drivers... |

ITI Cancel Apply

1. Not Shared/Shared As
Specify if this printer is displayed or used on a computer of other users.

For sharing a printer, specify the share name of a printer to be shared. A name specified here appears
when other users view the printer information on a network

2. | Additional Drivers... | button
Install additional printer drivers on the system.

When users running different versions of Windows share a printer, installing additional drivers avoids the
necessity for installing new drivers on their systems.

NOTE 1. If a printer is shared on a network, installing the printer driver on one print server allows other

computers to copy the driver automatically for use. Accordingly, a print server is required to
provide alternative printer drivers for other OS's that may use the printer.
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Ports Tab

& Olivetti OFX 9100 Properties HE

Generall Sharing Ports |Advanced| Securityl Dievice Options I
Dlivetti OF 3100
]

Print to the follawing port(s). Documents will print to the first free
checked port.

Part Description Pririter =

Printer Part Olivetti OF= 9100
OLPT2:  Printer Part
O LPTZ:  Printer Part
O oM. Serial Part
O comM2: Serial Part
O coma Serial Port
Ol coMa:  Serial Port =l

® Add Port... Delete Part LConfigure Port... |c
|7 Enable bidirectional support
|- Enable printer pooling

ITI Cancel Apply

1. Print to the following port(s)
Displays a list of ports that allows printing, their status (description), and printers connected to the ports.

2.| AddPort.. |[/| DeletePort.. [button
Adds/deletes a new port or a new network path.

3. | Configure Port... | button

Configure the port that is selected. On a parallel port, wait time (in seconds) for retransmission is
specified.

4. Enable bidirectional support
On a printer, this setting enables reception of configuration data and status data from computer. Be sure
to check this checkbox when installing status monitor (See page 102). Printing may be disabled without
checking on the checkbox.

5. Enable printer pooling
Printer spool allows outputting data from one logical printer to two or more printers. With printer spool
enabled, a transmitted printing job is output to the first printer that is available for printing.

NOTE 1. Specify the time (seconds) waiting for the printer to be ready for printing. If a printer is not
ready for printing after the specified time has elapsed, an error message is displayed.

2. If a timeout error occurs frequently upon printing a large size document, specify a larger value
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Advanced Tab

&% Olivetti OFX 9100 Properties HE

Generall Sharingl Ports  Advanced |Securit_l,l| Device Options I

@ :
®(‘ Awailable from [zonew = 10 [1zooew =
@F‘riority: |1 _l:l
(B)piiver. [alvetii 0F< 3100 =] _NewDiver. |4

@ ' Spool print documents so program finishes printing faster

€~ Start printing after last page is spocled
% Start printing jmmediately

" Print directly to the printer

@I’ Hold mismatched documents
®|7 Frint spooled documents first

|_ Keep printed documents
@l? Enable advanced printing features @ @
Frinting Defaults. .. | Frint Processor.. | Separator Page... I

0K I Cancel | Apply |

1. Always available/Available from
Specify the operation schedule for a printer. Selecting Available from allows specifying an operation time.

2. Priority
Specify the priority in printing. Priority is adjustable from 1 to 99. Document of higher priority are printed
before those of lower priority.

3. Driver
Displays the printer driver type. Specify the printer being used or a printer model that can be emulated
with the printer being used.

4.| New Driver... [ button
Updates or modifies the printer driver.

5. Spool print documents so program finishes printing faster
Specify the method of sending a document from the program to the printer.

6. Hold mismatched documents
The spooler compares document settings against printer settings and holds printing of a document if its
settings (Paper Size, Orientation, and so on) do not match the printer settings.

7. Print spooled documents first
Always prints spooled documents first regardless of printing priority.

8. Keep printed documents
After printing, documents are kept in the queue. The documents are allowed to be reprinted directly from
the queue regardless of the status of an application.

9. Enable advanced printing features
Enables advanced printing features. Optional features of the printer (page ordering, booklet printing,
numbering on sheets) are enabled. These features can be disabled if a problem occurs due to
incompatibility. Disabling the features may disable the printing options also.
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10.| Printing Defaults... | button

Specifies standard (default) values for the properties (print settings) specifiable for each user. If a local
printer is shared, the settings here are used as printing defaults for other users.

Refer to "Configuring the Printer Driver Settings" for detailed settings. (See page 43)

11.| Print Processor... | button
Specify a print processor and data type to be used for printing.

The processor and data type define operations of printers on Windows 2000/XP.

Usually no change is required in the settings. Use of a printer on a special application, however, may
require changes on the settings.

12.| Separator Page... | button
This feature is not available on your machine.
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Security Tab

4% Olivetti OFX 9100 Properties HE

Generall Sharingl Puorts I Advanced  Security | Device Options I

Mame | add.

s [BPG-MULTI\Administrators)
€7 CREATOR OWNER ml
ﬁ Everyone

ﬁ Power Uszers [BPG-MULTINPower Users)

1

Permissions: Allows Deny
Pririt O
Manage Printers O
Manage Documents O

@ Advanced... |

QK I Cancel | Lpply |

Displays a list of users and groups that are assigned access to this printer. A list of standard access
permitted/prohibited for each group or user is displayed. Check the checkbox for permitting or prohibiting
access. Gray checkbox indicates inheritance of access permission.

1.] Add.. [/| Remove | button
Add or delete a user or group in the list.

2.| Advanced... [ button
Specify access to a printer, audit, and owner.

Access Control Settings for Olivetti OFX 9100 EHE

Permizsions | Auditing | Duner I

Permizgion Entries:

Type Narne Perriszion Apply to
CREATOR OWNER Manage Doc, Diocuments only
'ﬁ Allow  Evemaone Print Thiz printer only

?ﬂ Allow  Administiators [BPG-MU.. Manage Frint..  This printer only
?\ Allow  Administators [BPG-MU...  Manage Doc. Documents only
'%\A\Iow Power Users [BPG-MU Manage Print...  Thiz printer anly
%A\Iow Pawer Users [BPG-MU tanage Doc, Documents only

Add. Bemove Wiew/Edit...

This permission iz defined directly an this object. This permission iz inherited by child objects.

OK I Cancel | Lippli |

NOTE 1. Windows 2000/XP provides the capability of managing access to various objects (e.g. printers)

by users.
2. Refer to manuals of Windows 2000/XP for details of access permission, audit, and owner.
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Device Options Tab

4% Olivetti OFX 9100 Properties HE

Generall Sharingl Parts I Advancedl Security Device Options |

@ Murnber of Faper Tray l_nj

@ Halftone Setlp... | About... |®

ITI Caricel | Apply |

1. Number of Paper Tray
Select the number of available paper trays for the printer if an optional Paper Feed Module is installed.

2. | Halftone Setup... | button

Select the method of expressing device halftone (printer-specific halftone). Select the settings according
to printing data and preference.

Device Color £ Halftone Properties EE
K.

Device: Olivetti OF: 3100

Halftone Pattern; [{=EaayE = -

Device Gamma: 'I.EEDEILI_I LI
Pixel Diameter *DEVICE* 4] | »]|  Cancel |

— Device Alignment 'White——————— Fewert |

Luminance (CIEYE 10000 4] _| 2> pefat |

* Halftone Pattern
Select the pixel size to be used for halftones.

The greater the value, the coarser the image would become. However, a larger value is suited to printing
in large areas.

The Enhanced pattern allows printing at a higher resolution using the same number of pixels. However,
the pattern might generate unnatural lines, patterns, moire effects, and so on depending on the image to
be printed.

* Device Gamma
Adjust the gamma of print images (color intensities).
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* Pixel Diameter
Adjust the darkness of the print image. Manipulate the slider to specify the pixel size. You can select
between specifying the real size in inches or specifying in percentage relative to the printer resolution.

* Luminance (CIE Y)
Adjust the luminosity of the print image.

3. About... | button
Displays the version information about the printer driver.

NOTE 1. Device Options Tab specifies device-specific settings and settings of optional devices. Refer
to operation manuals of the optional devices, or on-line manuals for settings items.
2. Settings specified in this section are saved as standard (default) settings of the printer.
3. The Number of Paper Tray setting is not available for OFX 9100.
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To change the printer settings, open the dialog box for the printer properties by the following steps.

1 Select Print in the File menu of the application.

2 Click the button in the Print dialog box.

The dialog box for the printer properties appears. Click
the desired tabs of the dialog box and specify the
properties.

NOTE 1. In Windows 2000/XP, setting the properties depends on the log-in accounts. This section
describes properties to be specified by a user, upon executing a print operation on an
application. See "Settings Printer Driver on Windows 2000/XP (Administrator)" for details of
administrator (system manager) properties. (See page 34)
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Main Tab

?" Olivetti OFX 9100 Printing Preferences ﬂll

Paper/Layout | Handing | Qualiy |
@ Frmz S 40F e (10 s

J U

Legal Ad

@ FPaper Source Origntatian

IAuto Selection 'l
@ Lopies I 1ﬂ ﬁ% Lo
@ Zoom W:’ Landscape

Mir 1

D @ 1ind

© 2inl

@ Portrait

 4in1

@ Restare Default |
oK I Cancel Lpply

1. Paper Size
Select a document size.

2. Paper Source
Specify where the paper you want to use is located in the machine. If you choose Auto Selection, the
printer driver will automatically select an appropriate tray according to the Paper Size.

3. Copies (1-99)
Specify the number of copies to be printed. If the number of copies to be printed can be specified within
the application, indicate one copy here and specify the number of copies in the Print dialog box of the
application.

4. Zoom (50-200)
Specify an enlargement or reduction percentage when printing documents. If enlargement/reduction can
be set within the application, indicate 100% here and specify the enlargement/reduction percentage in
the Print dialog box of the application.

5. Orientation
Select the print orientation (Portrait/Landscape).

6.Nin1
For printing two or more pages on one sheet, specify a printing method.

Layout is selected by combining with "Orientation." Each layout is displayed with an icon.
2 in 1: Print 2 pages of documents zoomed out by 65 or 71% on one sheet.
4 in 1: Print 4 pages of documents zoomed out by 50% on one sheet.

7.| Restore Defaults | button
Return all items in the Main Tab to standard settings (default).
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Handling Tab

%" Olivetti OFX 9100 Printing Preferences 2|

Paper/Layout Handling | Qualityl

Sorter Olutput Order
i+ Azcending
L .
" Descending

@ Restare Default |

ak I Cancel Lpply

1. Sorter
Select whether to Stack or Sort when printing multiple copies.

2. Output Order
Specify the output order (Ascending/Descending).

3.| Restore Defaults | button
Return all items in the Handling Tab to standard settings (default).
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Quality Tab

&' Olivetti OFX 9100 Printing Preferences _ ﬂll

Paper/Layout | Handling  Guality

Resalution

@ Halftane Colar Adjustrent. . | Restare Default | @

oK I Cancel | Lpply |

1. Resolution
Select the printer resolution (300dpi/600dpi).

2. ‘ Halftone Color Adjustment... I button

Halftone Color Adjustment: Qlivetti OFX 9100 E E |

Contrast 0 < e Iluminant: I'I: Device's Default j
Brightiess: 041 1 [ *|| - Input RGE Gamma— | Linear=1.0 oK
Color: 0 4] = D= Bed: o000 ] | -
Ttk 04 _1 1" Green 10004 | - Cancel
[T Dark Picture [~ Megative || Blue: 1000 4] | i Defaul |

|Blacl_< Ref 0.000_«] | 21 white Ref: 1.000 | _|;|| Revert |

i

J

Picture:| 2: RGE Test Colors 7] 36433, 255 @8 > 379347 Dpen...
W iew [ Mazimize [ Palette [ Scale [ Flipx [ Flpy Save b, |

* Contrast
Adjust the contrast of print images.

* Brightness
Adjust the brightness of print images.

* Dark Picture
Select this option in order to print dark images brighter.

* Negative
Select this option in order to print images with black and white reversed.
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* Input RGB Gamma

Adjust the gamma of print images (color intensities). Red, Green and Blue can also be adjusted
individually.

* Black Ref/White Ref
Adjust the difference between the darkest and lightest colors of an image. Increasing the Black Ref

value or decreasing the White Ref value will intensify the contrast of the image but reduces the range of
colors in between.

* Picture
Select a test pattern type.
Selecting the View check box will display halftone adjustment results in the test pattern.

3.| Restore Defaults | button
Return all items in the Quality Tab to standard settings (default).

NOTE 1. dpi (dot per inch) means the number of dots contained in one inch. The higher the value is, the

higher the resolution becomes.
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Print Operation

Printing from Windows Applications

If the printer driver is installed properly and a printer is selected as the default printer in the printer setup,
printing can be accomplished from any Windows application with simple operations.

To print from most Windows applications, use the Print... command on the File menu. Selecting the Print...
command typically displays the following Print dialog box:

Print HE

— Printer

Mame: Olivett OFx 9100 FProperties |

Status: Feady
Tupe: Olivetti OF= 9100

where:  LPTT:
Comment: ™ Frint ta file
— Print range: Copie:
Lol | Murnber of copies: |1 3:
" Pages from: I‘I Lo:l
el e
£ Selection

Cancel |

After selecting the print range to be printed and the number of copies, click on to start printing.

While documents are being printed, a printer icon appears on the System Tray near the clock on the bottom
right hand corner of the screen. The icon disappears when printing is completed.

NOTE 1. Follow the steps below fo set a default printer:

1) Click the Start button and select Printers in the Settings menu.
2) Select the printer icon in the window and select [Set As Default] in dropdown menu by
right-clicking it. Then the check mark is displayed.
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Print Operation

Printing on Network

For sharing a printer by connecting two computers via crossed-cable or using a hub, a connection among
computers must be established.

Establishing a connection among computers is verified by displaying the connected computers in Network
Neighborhood on the desktop.

The settings for printer sharing is specified by the following steps:

Printer server (PC connected to a printer)

Install the printer driver on a computer to be connected to
the machine.

Click the Start button, point to Settings, and then click
Printers.

Right-click on the desired printer icon and select
[Sharing...] in the dropdown menu.

4 Select Shared As in the properties dialog box.

5 Click on the button.

Upon completion of the setting, the shape of the icon changes indicates it is shared.

NOTE 1. Refer to the manual of the network cards and Windows users guide for connection among
computers.

2. On Windows 98/Me, a computer connected to a printer must have been set up to allow printer
sharing by the following operations:
1) Double-click on the Network applet in the control panel folder, and then click on the

\ File and Print Sharing...l button in the Network Configuration tab.

2) Check [l want to be able to allow others to print to my printer(s).] in the File and Print
Sharing dialog box.
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Print Operation

Printing on Network

Client workstation (PC that uses other computer's printer).
Click the Start button, point to Settings, and then click
Printers.

Double-click Add Printer in the printers folder.
Add Printer Wizard appears.

Click on the button.
3 Select Network Printer.

Click on the button.

Specify the other computer's printer by entering the
network path.

Then, complete the installation by following the instruction
of the Add Printer Wizard.

The operations above enable output from the client workstaton to a printer connected to a printer server.



Installing the Document Management System

Windows 98/Me/NT/2000/XP

1 Insert the Document Management System
CD-ROM.
2 % Welcome 5] Select your desired language.

Francais
Deutsch j

Italiano
Esparnol

Document Management System

3 Click on the button.

Thank you very much for purchasing this Olivetti Products.
This software contains versatile utilities, which has been specifically
designed to meet our customers needs

Before installing this software, we strongly recommend you to read
"Read Me First" for the lategt information

Document Management System

4 e— .  ClickDocument Management System.

. Document Management System ")

_ Printer Driver J
~ Adobe Acrobat Reader 5.0 J
5 P— Click Install Document Management
System.
| Read Me First )
e = o S
| Install Document Management System |

Docwment Management System

Continued on the next page...
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Installing the Document Management System

Windows 98/Me/NT/2000/XP

6 InstallShield Wizard
Choose Destination Location

Select falder where Setup will install files.

? InstallShield Wizard

OFx 9100

8 InstallShield Wizard
Select Setup Type

9 nstallS hiel izar
Select Program Folder

Please select a program falder.

Verify the installation destination and click the

button.

Select your machine's model(s) and click the

__» | (Add)button.
Then, click the button.

Click the Typical button.

Enter the program folder name and click the

button.
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Windows 98/Me/NT/2000/XP

1 0 The required files are copied.

Setup Status

Qlivetti Dacument Management Spstem Setup is perfarming the requested operations.

Instaling:  Image Conwerter
C:A 5 OlivettisQlivetti-DMSYPort ControllersMFPLACS. dil

I

IstallEhie!d

{Cancel

11 <Windows SBINT only>
@ Microsoft D ata Access Component will install after restart PC. Click on the button.

InstalS hield Wizard When the setup process is completed, a
message is displayed prompting you to restart
your computer.

InstallS hield Wizard Complete

The InstallShield Wizard has successiully installed O livett
Document Management System. Before pou can use the
program, you must restart your computer.

@ Hes_ | want ta restart my computer now

€ No, | will restart my computer later

Remove any disks from their drives, and then click Finish to
complete setup,

Click the button to restart your

computer.

< Back I Finish I [Earee]
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Installing the Document Management System

Windows 98/Me/NT/2000/XP

1 3 Microsoft Data Access Components 2.5 Setup <W|ndows 98/NT On|y>
Check [Yes, | accept....] and

Click on the button.

Note: After rebooting your PC, the Microsoft
Data Access Components is also
automatically installed. Log on fto the
PC with an account rights of
Administrator when installing on
Windows NT 4.0.

Microsoft Data Access Components 2.5 Setup C||Ck on the button.

Microzoft Data Access Components 2 5 Setup CIle the button

The Document Management System folder is added to the Start menu, and the installation is completed.
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Windows 98/Me/NT/2000/XP

(_NOTE ) '

2.

When installing on Windows NT 4.0, log onto the computer with an account rights of
Administrator.
The Typical installation method installs all of the following drivers and applications.
Selecting the Custom installation allows the selected installation of scanner and MFP utilities
individually.
» Scanner
Document Scanner (TWAIN scanner driver) (See page 73)
* Document Manager and Viewer
Document Manager (Image management application) (See page 56)
Document Viewer (Image editing application) (See page 79)
* PC Faxing
OFX 9XXX Document Fax (See page 122)
* MFP Utilities
Status Monitor (Device status monitor) (See page 102)
Configuration Editor (See page 107)
Phone Book Editor (See page 113)

. By installing this software, the system selects LPT1 as the parallel port to be connected to the

device. For connecting the device to a port other than LPT1, change connection ports by
selecting [Programs]-[Document Management System]-[MFP Utilities]-[Port Selection Utility]

. Before updating the software, be sure to remove the older version of software.
. Take the following steps to install the software on Windows 2000/XP:

1) For installation, log onto the computer with an account rights of Administrator.

2) Restart Windows after completion of installation.

3) After restart, log on again with an account rights of Administrator to complete the Windows
system update.
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Document Manager

Document Manager is an application for managing documents (image files). By utilizing the Document
Manager and Document Viewer (See page 79) in combination, a number of documents (image files) can be
classified, managed, browsed, and edited.

Selecting — Document Management System — Document Manager in Programs of the Start
menu displays the main window of the Document Manager.

Shared Folder

® 0 =% oy

Trash Can Print Paint Winword

® | Plan4, 4 document(s) |Schedule, Monochrome |34K8 4

1. Title Bar
Displays the title of a screen.

2. Menu Bar
Displays the menu of the Document Manager.

3. Tool Bar
Displays the tool buttons of the Document Manager. Tool buttons correspond to functions of the menus in
the menu bar.

4. Folder Window
Displays the folders containing the documents in tree form.

5. Link Icon
Dropping a dragged document onto a link icon, an application corresponding to the function of the icon is
activated.

6. Status Bar

Displays information such as the number of documents in a folder, the number of selected documents,
and file sizes, etc.
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Document Manager

7. Document Window
Displays a list of documents in the selected folder.

Documents are displayed in thumbnails (reduced images). Page number and E and E buttons are
displayed at the bottom of a thumbnail image for grouped documents (configured with two or more
pages).

* Image data files
A thumbnail image of the document is displayed.

* Application data files
A thumbnail image of the document with it original application icon is displayed (i.e. Word, Excel and
PowerPoint).

Clicking on the < and > buttons turns the page on a multi-page document.
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Document Manager

Basic Operations

The Document Manager allows editing and managing documents displayed in thumbnail images by

dragging and dropping. The function enables various operations as described below:

* Selecting documents

Clicking thumbnail images in the document window allows
selection of documents. Dragging a mouse cursor on the
screen or clicking with the Shift key held down allows
selecting two or more documents at one time.

0 oY o

TrashCan Print Paint Winword

[ Plar, 4 documen(s) [Scheduie, Monochiame

S 7

« Editing documents

Double-clicking thumbnail images in document window ‘ ER IR
activates Document Viewer (See page 79), allowing opening

and editing documents. : %/I’//

Lo 1/ [v]

0 o8 5

TrashCan Print Paint Winword

[ Plar, 4 document(s) [Scheduie, Morachiome

e .

* Creating Documents
Drag and dropping any application file into Document
Manager creates a new document. A thumbnail image file is
created and the application icon is displayed.



Document Manager

Basic Operations

» Copying/Moving Documents
Dragging a thumbnail image in document window and
dropping it onto a folder in the folder window allows moving
the document to the folder. Dragging & dropping with the Ctrl
key held down copies a document.

Dragging a document and dropping it onto another document
in a document folder results in grouping the two documents
together.

Dragging a document and dropping onto a link icon activates
an application corresponding to the function of each icon.
Link icons are registered and deleted by selecting Launch to
Another Application — External Application Setup in the
File menu.

* Dragging a document and dropping it onto “Shared Folder”
allows other computers connected to the same network

access toit.
Browse “Shared Folder” for how to create shared folders.

&' Document Manager M= |
Document Help

B& s pen|R|EExRED DS E w2

= e
3 PlanB
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98 Shared Folder
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Trash Can Print Paint Winword
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Trash Can  Print  Paint _Winword
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Document Manager

Setting Plug-in

* Import document (from scanner)
Selecting Acquire Image... in the File menu displays a window for the Document Scanner (See page 62).
The operation imports a document read on the scanner into a folder.

* Import document (from file)
Selecting Open in the File menu displays a dialog box for selecting files. The dialog box allows importing
image files saved in a computer as documents onto a folder.

An attempt of importing files that cannot be handled by Document Manager results in displaying an error
shown below. Press OK and verify a file format.

Document Manager |

;
r,f’ ! TAWIMMT haystern32hcontrol. exe'cannot be irmported.

Dragging and dropping a selected document onto a link icon at the bottom of the window activates an
application specified for the link icon, and opens the image file.

The link icons can be Added/Removed freely by selecting Launch to Another Application — External
Application Setup in the File menu.

The following applications are specifiable as destinations of the Document Manager:

- Draw/Graphics software (Applications such as MS-Paint, Photoshop etc.)
- OCR software (Application such as e-Typist, etc.)
- PC-FAX software
- E-Mail software (MAPI-compatible mail application such as MS-Outlook, Netscape Messenger etc.)
- Others
(Other application documents such as MS-Word, MS-Excel etc.)

NOTE 1. Document Viewer provides a function to add various graphics and texts to an image.
The graphics and texts added to an image are called "Annotation." See "Annotation Menu"

(See page 92) for details of annotation.
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Document Manager

.
New Folder Create New Folder [ X]

Create a new folder under a folder that is currently selected.

Path of a folder to be created can be specified as required. Folder ame
INew Folder
Cancel |
Folder Path

IE:\Program FilezhDacunment Management 5 Browse. . |

° Shared FOIder . Create shared folder
Create a new shared folder. Documents in “shared folder “
can be shared through a network from different computers. |F i s L

LCancel I

Folder Path

I Browsze. .. I

* Released Shared Folder
Released a shared folder. Documents in “shared folder” will
be released from a network.

* Open . —
A file saved in the computer and can be imported into a folder N T
as a document. Lok in: Ia My Documents j gl

My eBooks @ Project-B
Map-1 W Praject-C
Map-2 3] 5chedule-1
Plane 8] 5chedule-2
Plan-B

Project-A

Files of type: [4l Files () =l Cancel |

* Save As

A document is saved as an ordinary image file under a — =
SpeCiﬁed name. Sawe n IaMy Documents j gl
ty eBooks
tap-1
M ap-2

e B
Save az lype: IWindows Eitmaps [*.bmp) j Cancel |

* Rename 2" Document Manager ] B

Fle Edt View Document Hep
Changethenameofadocument. FIEELEEEIER L R E e E e )
ER

Desktop

[m)
£3 Plant

8 Shared Folder

0 =8 %

Trash Can Print Paint Winword

[Plan4, 4 documert(s) | Schedule. Monochrome: (348 i




Document Manager

* Properties Schedule Properties [x]

Display the file properties.
Document Mame:S chedule
Current Page Properties
Type: Monochrome
Size: 425 % 549 pinel
Rezolution: B0 = 50 dpi
[rata Size: 0KE
Location: Document DeskbophPlan-a
Mumber Of Pages: 2 page
Type: Monochrome
Diata Size: EOKE
Modified: Thurzday, 05 31,2001 08:51:11 P
* Backup
Backs up the documents stored in the selected folder.
* Acquire Image... & Document Scanner OFX 9100 S
Using a scanner, etc. selected in Select Source, import a | £e Il ek -
. Lo T L
document to a folder that is currently selected. megeTypa  [Honochioms -
Eiesolution 50 50 [dpi] - E
Paper Size Letter fad 3
I~ Lock E
Slice Level A ] W RER IR
Brightness a1l HTE |
ortizst il L2 o 1|
Inwett ™ Edgs Enhancement r E
—  Ouput Size E
W H 85x11.0 Image Size : el KB E
Urit [inch =11l 4
1
Preview Zoomln | | Zoonou | |
* Select Source o

Select a TWAIN-compatible device for scanning documents.
Sourc

‘Document Scanner

Cancel |

NOTE 1. See "Document Scanner" (See page 73) for operation of scanner.



Document Manager

* Print

Print HE
Print a document selected in the document window.

— Printer

Hame: Olivetti OF- 9100 FProperties |

Status: Drefault printer; R eady
Type: Olivetti OF- 9100

‘where:  LPTT:

Comment: ™ Print ta file
—Piint range Copie

Lol MNurber of copies: |1 3:

€ Pages  from: |1 !U:I_
€1 Belection Ijl I Callate
Cancel |

* Print Setup
Specify layout and printing size for a document to be printed.

Print Setup

Frinter: Olivetti OFx 97100

Horizantal Position ILelt End hal

1. Horizontal Position and Vertical Position A" @Emal Fei Ta—
Adjust the printing position on a sheet. f (D) size [FiToPaser 5ie =]
©Y I |
2. Print Size ™ Print Annatation ™| Fiirit. Taa
Select printing in original size or printing in accordance with I Pt Page Frams

I Botate ta match page size

the sheet size.
0K LCancel

3.Nin1
Select for printing reduced pages on one sheet.

NOTE 1. Print Setup specifies printing or not printing annotations edited in the Document Viewer. See
"Annotation Menu" (See page 92) for details of annotation.
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Document Manager

* Launch to another application
Oper)sl a docgmept selected in the document window with a Y e o e
specified application. Cohemiole. o |

0

Clilss

0 = Y ¥

Trash Can Print Paint Winword

[Sets up an application o apen the selected documen. 4

Selecting External Application Setup displays a dialog box for

adding/changing/deleting the application. Extemal Application Setup

List
i - Add
T Winward
Delete |
HModify |
1 e L |
Move down |
j Lloze |
Clicking the Add button displays a dialog box to Add External peryzmessyresmmm
Application. Mo M
%Qpp\icahonwﬁe & Draw/Graphics " OCR i PCFax
1. Name " E-Mail i Printer = Others
If an external application is specified, the name in this field @ngramEile [ Buowse. |
appears on a link icon. (4P
Erititer | d
I | Frititing sttt s madeleffectie
2. Application Type
Sp:CIf the a yﬁcatlon type Annotation [~ Paste ™| Paste Tian
p y pp yp . File Farmat IW’indows Bitmaps [ bmp] j
R Open Detailz
3. Program File ===
Specify the execution file of an application. f; Cancel

4. MAPI Correspondence
Check here if the E-mail application is compatible with MAPI.

5. Parameter
If the E-mail application is incompatible with MAPI, adding a
parameter here allows automatic activation of a transmission
screen.

NOTE 1. See "Setting Plug-in" (See page 60) for specifying an external application.



Document Manager

* Trash Can Trach Can
- Open Trash Can
Opens the Trash Can and displays any files. Selecting

documents and clicking the button restores

documents that have been discarded.

Click the button to delete the selected

document. Driginal LocationDocument Deskiop\Plan-:
Unde | Delete | EmpyTrshCan. |
Trazh Can

- Empty Trash Can
Deletes the files in the Trash Can. If the documents are A IDU cannol iestore the fisfs] ence the Trash Lan is emplied.
[ MO SUre
emptied from the Trash Can, they are permanently deleted. ¢
They are not stored in the Recycle Bin.
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Document Manager

* Undo
Undo the last editing operation done.

* Cut
Delete a selected document from a folder and copy it to the
clipboard.

* Copy
Copy a selected document onto the clipboard.

* Paste
Paste a document from the clipboard onto a selected folder.

" Delete Confirm D t Delet B
Delete a selected document from a folder to the Trash Can. oniifm Document Welete

A confirmation message for deletion appears.
& Docurment ‘Black Thatch' ta the Trazh Can?

Mo
* Select All
Select all documents in the folder.
* Find W Find
Search for documents by specifying a document name, | weme and tocation | e woiied | Text |
creation date, or character string in the document. oo |
Location: | Document DesktopPlané Erowse. ﬁl
™ helude Subfolders Exit
MNew Search
Ieom [ieplEy

Oper

Diocument Name [ In Folder | Revized Date |

NOTE 1. See "Annotation Menu" (See page 92) for details of annotation.



Document Manager

View Menu

* Tool Bar
Switch between displaying/hiding the tool bar.

« Status Bar
Switch between displaying/hiding the status bar.

« List Format/Thumbnail Format RE
. . . . . . File View Document Help
Switch between list display and thumbnail display in the |niismizs- tsca=E x®opn6:- aaza)
document window. B o T AT
e ooz | e e
5 Shared Folder 2 BOKE  Mon. 05/31/0

Number Of Pages: 2 Page

Tope Monockiome
DataSize BOKE
RevisedDate:  05/31/01 10:40PM

i R

Trash Can Print Imaging Paint

[Plarv#, 4 docurnen(s) [ Schedule, Monachieme: [a0Ke 2

* Arrange Folders
Sort the document folders by name or date.

» Arrange Document
Sort the documents in the current folder in the specified order
(Name, Type, Size or Date).

* Line Up Documents
Line up the documents in the document window.

* Refresh
Refreshes the contents of the Document Manager.
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Document Manager

Document Menu

* Open
Open a selected document. Activates the Document Viewer
(See page 56) and opens a document for editing.

%
0 =9
Trash Can Print Paint  Winword
[  dooarent] |Scie diHorectione [aiKE y.
. D u p I |cate 11 Document Manager M B

Fie View Documert Help

Makes a copy of the selected document in a folder. BosdBE- 58

B4 Shared Foldsr

0 = %
Trash Can  Print Paint  Winwerd
[Pland, 4 documen(s] [Schedule, Monachiome 348 4
* Rotate
Rotate the selected document.
- Rotate Right
- Rotate 180 Degrees
- Rotate Left
Ghckebe, o [N o
IriEgE EEation!
0 =4
Trash Can Print Paint Winword
[Plan. 4 document(s] | Schedule. Monochiome [34KB v
* Group

Makes a group of two or more selected documents. The

grouped documents are indicated by page number and E
and m buttons at the bottom of a thumbnail image.

- Every Document
The selected documents are grouped.

- Every Page Alternately
Groups pages alternately.

- Every page reverse alternately
Groups pages alternately by reversing the pages.




Document Menu

» Ungroup
Cancel the grouping for grouped documents. Either dividing
all pages into individual documents or releasing only specified
documents from a group can be selected.

* Enhancement
Apply the following correction to a selected document:

- Correct Skew
Detect any inclination of a document and automatically
correct it.

- Enhance Edge
Enhance edge (border) of image.

- Eliminate Noise
Remove noise on a document.

- Reverse Gradation
Display image in reverse.

* Page
Select pages to be displayed in thumbnail among grouped
documents.

Selecting Rearrange Page displays the page sorter dialog box.
The order of the pages are changed by selecting, dragging and
dropping the pages.

Click the Reverse Order button to reverse the page order.

 Attachment File
Open a dialog box to launch the application associated with
the selected attachment.

* File Conversion
Create image of the selected attachment.

Document Manager

acument Manager

Open..

El=3-

Duplicate
e Object

3 Plan®
3 PlanC
B Shared Folc

Enhangement

biect

Page

iactied e
I Cieion

Trach Can Print Paint Winword

0 =%

[Planh. 4 document(s] [S chedule, M

[34KB 7

ocument Manager =1

58 Shared Folder

0 = ¥ &

Trash Can Print Paint Winword

[PlanA. & document(s) 5 chedule, Monachrome [31K8 2

Rearrange Pages

Document Mametest

LCancel
Feverse Order
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Image Converter

General Description

Once Document Management System has been installed, the Image Converter is automatically installed
in the Printers folder too. This driver is for rasterizing application files such as Word or Excel for placing

them in the Document Manager. To change the default properties, follow the instructions below:

Windows 98/Me

1. Click the Start button, point to Settings and then click Printers.

2. Right-click on Image Converter and select Properties from the dropdown menu.

The Properties dialog box appears.

* Paper/Layout tab

- Paper Size
Sets the document paper size

- Orientation
Sets the document orientation

- Resolution
Sets the document resolution

* Quality tab

- Color
Sets the color document conversion to color or monochrome

- Monochrome
Select Normal (Black and White) or Grayscale (Photo) when
converting to monochrome. Also sets the brightness and
contrast.

Olivetti Image Converter Properties KBS

Genela\l Detallsl Color Managementl Sharing  Paper/layout |quahty|

Paper Size =8.5inchx 11.0 inch=

B J U U o

Letter Ledger Legal A3 A4
| o B | ]
- Orlentation——————————— Resolution
5 Standard =
|O| gl Speed priarity
£ Landscape iStandard

Quality priority ]

Restore Defaults
T =

Qlivetti Image Converter Properties K

General | Detaiks | Color Management | Sharing | paperfiapout aualty |

[ Color

B " Color

& Maonochrome

Monochrome
Brightness

@ Narmal e

Contrast

—_—

i Grayscale

About
Restore Defaults

0K | Cancel | ook

3. Click on the button to save the settings and close the Properties dialog box.



Image Converter

Windows NT 4.0

1. Click the Start button, point to Settings and then click Printers.

2. Right-click on Document Manager and select Document Defaults from the dropdown menu. The
Document Properties dialog box appears.

. Page Setup Tab B Olivetti Image Converter Document Properties HE

- Paper Size Page Setup | Advanced |

Sets the document paper size Peper ize: [T RNRG—G—G——GGG—G—G———— -

. . — Orientation

- Orientation

Sets the document orientation & Pottai " Landscape
- Color Appearance ~ Color Appearance

Sets the document to color or grayscale e o

Ok I Cancel |

* Advanced Tab T .

- Paper Size
Sets the document paper size @ Olivetti Image Corverter Docurent Settings
E% Paper/Output
- Orientation L @ Paper Size: <Letters>

Orientation: <Portraits

@ Graphic

. Resolution: <Standard:

- Resolution : Color &ppearance: <color0]:
Sets the document resolution - fiEs Document Options

Sets the document orientation

- Color Appearance
Sets the document to color or grayscale - -
— Change 'Paper Size' Setting

ok I Cancel

3. Click on the button to return to the Printers folder.
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Image Converter

Windows 2000/XP

1. Click the Start button, point to Settings and then click Printers.

2. Right-click on Document Manager and select Printing Preferences from the dropdown menu. The
Printing Defaults dialog box appears.

. Layout tab & Olivetti Image Converter Printing Defaults ] 2l
Sets the document orientation. Lapeut | Paper/Quaily

0,

izt

Landscape

Advanced.
0k | Camcel || ey |
* Paper/Quality tab 2lx
Sets the document to color or grayscale. Lapout Papar/Cusiy |
Calor

£ grayseale(G) £ Goolariidf

Actvancerd
0 | Camcel || ey |

* Advanced button . . , 20
Sets the paper size, resolution and spooling properties.

@ Olivetti Image Conwerter Advanced Document Settings
[=! % Paper)Cutput

=% @ iaraphic
o Risolution: Standard

E.-ﬂh Dacurment Options
e Metafile Spooling: Enabled
v Halftone Color Adjustment...

Cancel |

3. Click on the button to return to the Printers folder.



Document Scanner

Upon image scanning, an image is imported directly into a document using a TWAIN-compatible application
(image editing software, etc.).

Selecting Acquire Image... in the File menu displays for the Document Scanner dialog box.

B Document Scanner
File  Tool Help

@ Imaege Type |Mnnochroma ;l _E ®
@ I Bezalution IQUU % 200 {dpid ;I _;
@) Paper i [A0R = E
5 I~ Lock E
@ Slice Level ﬂ J ﬂ Elﬂ é
@ I Erietiness ﬂ ﬂ Elﬂ E
8 Gatitrast ﬂ ﬂ Elﬂ E

Tnvert l_@ Edee Enhancement r

Cutput Size E
Wik 83x117 (Dimazesicss  4m B |
Unit IInch VI

‘ §can| Presvicw I Zoom I I Zot St |‘

W=

1.  Preview Window

Displays images of a preview scan. The black frame represents the actual scanning area (Output Size). You may
adjust/select the final scanning area by resizing the black frame over the desired area of the image. The size of the
black frame is shown in the Output Size field.

2. Image Type

Select the type of image to be scanned.

* Monochrome image (no halftone correction)
A method suitable for an image containing mainly text and drawings. Select this type when halftone correction
results in a blurred image.

+ Halftone image (error diffusion)
This method, using no uniform pattern in halftone, is suitable for natural images such as photographs and
produces smooth images. The method, although requiring somewhat large file sizes, produces high-quality
images in comparison to the dither method.

+ Halftone image (4x4, 8x8 dot dither)
This method, which produces images with a unique uniform pattern, is suitable for photographs.

+ Halftone image (4x4 Bayer's dither)
This method, with somewhat lower image quality, reduces file sizes.

» Grayscale image (256 scales)
This method, best suitable to natural images such as photographs, produces tones with high fidelity by no
halftone correction. Compared to halftone image scanning, this method requires longer scanning times and
results in larger file sizes.

3. Resolution

Select the resolution for scanning.
Note: The Standard, Fine and Super Fine resolution are types that is best suitable if you are to send the images
to an ordinary fax machine in the future.

4. Paper Size

Select the size of originals to be scanned. The size and orientation of the preview window changes according to
the selected document size.

5. Lock

Fixes the size of the scanning area (black border) in the preview window, disallowing changing the size.
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Document Scanner

10.

1.

12.

13.

14.

15.

Slice Level (valid only when monochrome is selected)

Specify the value of distinction between monochrome for monochrome manuscript. Adjust the value according to
density of a manuscript to be scanned.

Brightness (valid only when halftone or grayscale is selected)

Adjust the brightness for halftone or grayscale documents.

Contrast (valid only when halftone or grayscale is selected)

Adjust the contrast (difference between dark and light) for halftone or grayscale documents.
Invert

Scan the image in negative.

Edge Enhancement

Scan the image with a highlighted edge.

Output Size

Displays size of the scanning image and the size of the scanned file.
The output size is determined by the size of the scanning area (black frame) in the preview window and the
resolution.

Unit

Select the unit of measurement (mm, inch, or pixel).

Scan an image into the document.

Perform preview scanning and display the image on the preview window.

ZoomIn [/ ‘ Zoom Out | button

Zoom in/out for a preview-scan image.

NOTE 1. The menu for operating the Document Scanner (scanner driver) depends on the application.
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Refer to the manuals of the application for details.
2. If a TWAIN-compatible application has not been installed, select Document Scanner from the
Start menu.



Document Scanner

Tool Menu

* Adjustment - Gamma Curve

Display a dialog box for adjusting the gamma (color strength characteristics) of an image. (valid only when
halftone or grayscale is selected)

B Gamma Curve

Gamma Dﬂ Gamma Curve

SNE B B

Cloze |

Adjust the gamma curve by dragging the slide bar or entering a value.

Moving the slide bar in the + direction reduces the difference between the highlight (light portion) and
halftone. Moving the slide bar in the - direction reduces the difference between the shadow (dark portion)
and halftone. In either case, the halftone becomes less prominent.

Click the button to apply the changes.

NOTE 1. Adjustment in the Tool menu becomes valid only if <Halftone> or <Grayscale> have been

selected in <Image Type> on the main window.
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Document Scanner

Tool Menu

» Adjustment - Highlight and Shadow
Displays a dialog box for adjusting the highlight and shadow. (valid only when halftone or grayscale is

selected)
B8 Highlight & Shadow |
Highight 41| B3 Y O =Y
Shadowy LI_I ﬂ El ﬂl

Adjust the highlight and shadow by dragging the slide bar or entering a value. Enhancing the highlight
(bright portion) and the shadow (dark portion) makes clear shades on an image.

Click the button to apply the changes.

* Parameter Reset
Return all settings in the Document Scanner to standard settings (default).



Image scanning is performed by the following procedures:

1 Activate TWAIN-compatible application.

Select Acquire Image... in the File menu
to display Document Scanner.

paper size of a document to be scanned.

Place a document on the ADF and click

the button.

A preview-scanned image is displayed in
the preview window.

3 Specify the image type, resolution, and

Apply the following adjustments on the
5 preview image:

* Drag the scanning frame (black frame)
on the preview window to specify the
scanning area. If an area has already
been selected, double-clicking with
Shift key held down selects the whole
image.

* Clicking ‘ ZoomIn | / | Zoom Out |
button zooms in/out a preview-scan
image.

* Adjust the Slice Level, brightness, and
contrast (difference between dark and
light portions) as required.

Continued on the next page...

Document Scanner

Image Scanning

& Document Scanner
Fle Tool Help

=1ox]

Image Type Manachrome:

Besolution 75475 [dpi)

Paper Size Letter
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g
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3

Siica Level A _| ME 1R
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Corrast [T S0 | il
Inwert ™ Edge Enhancement r
Dutput Size
WuH: 218022730 Imags Size 8 KB
Uit | mm -
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|: Sian | | Preview Zoomln

& Document Scanner
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Besolution 75475 Il
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g
8
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Document Scanner

Image Scanning

6 Click the button to scan an

image into the document.

NOTE 1. Adjust parameters for an optimum scanning image, with the view on preview image.

Preview scanning can be repeated any number of times.

2. Image scanning is only possible by the PC that the device is connected to directly through the
parallel port.



Document Viewer

The Document Viewer is an application for editing documents (image files) to be managed with the
Document Manager (See page 56). In addition to usual image editing, the program provides various editing
capabilities for documents with a wide selection of annotation functions.

Double-clicking on the document (thumbnail) in the Document Manager screen or selecting Open in the
Document menu displays the main window of the Document Viewer.

0 8 Document Viewer - [06-11-2001-1] [_[5]x]

File Edit Wiew Page Annotation Window Help
QIEEIEIEIEE L s EE e e =l =]
o4y Hgmp
B[S e A7 OO . = 22 & 50
o245 EQ[EEE

H| C R

o s R S I - (9) . (2500
| Olivetti High Performance Facsimile Machines B|
For Souped-Up Communication L

STREAMLINED BACK MIRROR

i FLASH-SURFACE
HEAD LIGHT
\M?LWWULEJ TWil CAM
15-VALVE & RPHS /
g \
@ \ i,
5 ) 24 % ~p——— | = =
Trash Can  Print Pbrush Winword Excel
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NOTE 1. The program is activated also by selecting Document Management System.

Document Viewer from Programs of the Start menu.
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Document Viewer

1

. Title Bar

Displays the title of the screen and the name of the image file being displayed.

. Menu Bar

Displays the menu of the Document Viewer.

. Tool Bar

Displays the tool buttons of the Document Viewer. Tool buttons correspond to functions of the menus in
the menu bar.

. Page List

Displays the pages of the documents as thumbnails (reduced image).

. Size Bar

Adjusts the scaling of the display on the image window.

. Link Icon

Dragging and dropping a document on a link icon activates the application corresponding to each icon.

. Status Bar

Displays information such as image file name, image type, and size.

. Image Window

Displays the image and annotations of the pages being selected.

. Ruler

Displays the actual size of an image that is selected. The unit of measurement is switched by Ruler Unit
in the View menu.



Document Viewer

Basic Operations

* Selecting Page = oo i
Selecting a page by clicking in the page list displays an image f?‘?;‘]j;_“ﬁ,jﬂr’%‘B‘““E’E@

of the selected page on the image window. e e L CO LR

ST PN I (NP OON - (ORI . [P
Olivetti High Performance Facsimile Machines
For Souped-Up Communication

Dragging and dropping a page in the page list can change the
order of the pages.

T wER

Trash Can Print  Mspaint

inpd Dog. 16770000 cobred FGE . 300300 351 | o0« H0iphel O3B

» Image Editing
The image displayed in the image window is edited with the
menu below:

- Edit menu
Editing operations such as cutting, copying, pasting
annotations added to an image.

- Page - Adjust Page menu
Image correction and color balance adjustment of the whole
page.

: SeIeCting Area ”” Amnotalion iewHelp
Dragging the mouse on the image window allows selection of =&l ir ssx@bnaas a0

a specific area in an image. This function is used to save a 3 . A gas =20

specified area or specifying an area for annotation. e et igh Parmane Pl s
For Souped-Up Communication

o STREAMLINED BACK MAROR

Trash Can Print  Mspaint

g4 Dog. 16770000 colored FGE . 300300 691 | o0 0iphel BOIEKB
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Document Viewer

Annotation Function

Document Viewer provides the functions for adding various graphics and text to an image. The graphics and
text added to an image are called <Annotation>.

The annotation function, unlike usual image editing applications, does not change an image itself but lays
graphics and texts onto an image. Annotations and the original image are displayed as one image.

Annotations are managed separately from image data. Therefore, the Document Viewer can switch
between displaying and hiding annotations.

If an image is edited with the Document Viewer, and is exported (sent) to another image editing application,
whether to attach the annotation to an image or not can be selected.

Annotation Original image Annotation added

/ to the original image

N
S

)
W)

Q




Document Viewer

* Open
Opens an image file saved in the computer.
Files of the following formats can be opened on the Document

Open

Loak jn: I@Wlndows j gl i

:}'l Blue Rivets.bmp @ Setup.bmp

Viewer. B B ubbles. brp @ Straw Mat.brap
B9 Carved Stone.bmp @ Tiles.bmp
- TIFF B9 Circles.bmp @ Triangles.bmp

}"l Houndsztooth. brnp @W’aves.bmp
JA o
b4 | Pinstripe.brap

Tagged-Image File Format (TIFF)

- JPEG —
Joint Photographic Experts Group (JPEG) format File: pame: gren |
Files of lwpe: |30 itmap Cancel |
- BMP Z
Windows standard bitmap format
- PNG
Portable Network Graphics format
- DDM
Document Manager file format
» Save
Save a document being edited.
* save As Save As 2] x|
A document is saved as an ordinary image file under a specified _ : 1ol | T ==
name. Save_m'l@\t\"'lndows j gl E =

:}" Blue Rivets. brp @ Setup.bmp
[ Bubbles. bmp ] Stram Mat bmp
B Carved Stone bmp ] Ties.bmp

[ Circlez.bp ] Triangles.tmp
[ Houndstaath bmp @W’aves brp

b | Pirstiipe. brp

- All page(s)
Save all pages in the document.

- Select page
Save only the selected page. J—
File name: | Save I
- SpeCified area Save as lype: IW’indows bitrnap j Cancel |
4

Save only the portion specified in the image window.

Document Viewer saves a file in the following formats:

- TIFF
Tagged-Image File Format (TIFF)

- Multi-page TIFF
Multipages Tagged-Image File Format (TIFF)

- Internet Fax TIFF
Tagged-Image File Format (TIFF) with Internet Fax format

- JPEG
Joint Photographic Experts Group (JPEG) format

- BMP
Windows standard bitmap format

- PNG
Portable Network Graphics format

- PDF
Adobe Acrobat PDF format

- DDM
Document Manager file format
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Document Viewer

* Print Print [ 21
Prints a document under the editing operation. For a document = ..
containing two or more pages, pages from-to can be specified W e e
for printing. 5 e

Status: Ready
Type: Olivetti OF< 9100

Wwhere:  LPT1
Comment:
—Print rangs Copi
L Mumber of copies: 1 3

L [mm:l_ ;o:l_ i
v Collate
& Selection ‘ ﬂ

Cancel |

* Print Setup

Print Setup [ ]
Specify the Iayout,. printing size, and printing of annotations fora = = " e
document to be printed.
Haorizontal Position m
. . . . A_’ Wertical Position %IUppelEnd I
1. Vertical position and horizontal position o (3)fFrTorapersz: 3]
. o » l el it Ta Paper Size
Adjust the printing position on a sheet. Hin T —
R Erint fnnotatiort T~ Print Tag
2. Print Size [~ Print Page Frame
Select printing in original size or printing in accordance with Bioooa

the sheet size. ok | Cancel |

3. Nin 1 printing
Select for printing two or more reduced pages on one sheet.

* Acquire Image
Adds a new image to a document. The application selected in
Select Source runs and a scan image is created.

« Select Source
Selects the source for the image added through Acquire Image.

NOTE 1. When saving a document with annotations, save the document in the Document Manager file
format (DDM). This format saves the annotations and image data separately (as objects) so
that they can be edited later. Although saving a document in another format allows further
editing, the annotations cannot be undone. They are merged into the File.



* Launch to another application
Opens a document selected in the document window with a
specified application.

Selecting External Application Setup displays a dialog box for
adding/changing/deleting the application.

Clicking the Add button displays a dialog box to Add External
Application.

1. Name
If an external application is specified, the name in this field
appears on a link icon.

2. Application Type
Specify the application type.

3. Program File
Specify the execution file of an application.

4. MAPI Compliant
Check here if the E-mail application is compatible with
MAPI.

5. Parameter
If the E-mail application is incompatible with MAPI, adding
a parameter here allows automatic activation of a
transmission screen.

Document Viewer

Flo Edi Page Amotaion Inage View Help
o

oo mRRB[QAI000

Trash Can Print  Mspaint

doci2[1 7110122

[ Monochrome , 600 x 600 dpi

| 4860 7075 i, 4247 K8 7

External Application Setup

List

Add

Delete I
todify |

ieve uE I
ol e dliamair |

v| Cloze |
Add External Application
Dume |
@ fpplication Type & Diaw/Graphics ¢ OCR € PCFax
 EMall " Others
@ Program Eile | Browse. I
@l‘ AR Eormplant

Annotation I~ Paste = FasteTjag

File Format [windows Bitmaps (bmp]

LCompression INnne

Image Dt J

Image EuEli Hiafi(larae file]

Image Type Ho Conversion =

Halftone: =

Resolution o Conversion =

Paner size =

Carrect [ Eliminate Moise I~ Comect Skew

Original D ocument ™ Update

5)Eeerea |
Transmission check message ¥ Displays  When IW _,j or more window opens
101 I LCancel

1. See "Setting Plug-in" (See page 60) for specifying an external application.
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Document Viewer

* Trash Can Trash Can
- Open Trash Can
Opens the Trash Can and displays any pages. Selecting page

and clicking the button restores page that has

been discarded.

W | Empy TrashCan. |

- Empty Trash Can Document Viewer
Deletes the pages in the Trash Can. If the page is emptied from E

You cannot retrieve the file once the Trash Can iz emptied.

the Trash Can, it is permanently deleted. it is not stored in the A you sure?

Recycle Bin.

Cancel |




* Undo
Undo the last editing operation done.

e Cut
Delete a selected annotation from a folder and

copy it to the clipboard.

* Copy
Copy a selected annotation onto the clipboard.

* Paste
Paste an annotation from the clipboard onto a

selected page.

* Clear
Clear a selected annotation.

* Select All
Select all annotations onto a selected page.

Document Viewer

B Document Viewer - [06-11-2001-1 =] HEE
Eie [BY View Page Annotafion Window Help
@ e o be@xsEPRQEED S5
Ji Cuy ook
a4 Copy Chl+C =
JE Paste Oty [A=Le) ./g&g\mg‘
s 04 |w & O
BT 11 500 1008 1509 2009 2500 |
Select Al 5 =
B o Olivetti High Performance Facsimile Machines =1
For Souped-Up Communication e
g
o
Lo TWIN
s \FGWILVEIRPMS
-]

T
& W B

Trash Can  Print  Pbrush Winword Excel

061120011 [1 / 2] (24%) [Monachrome , 300 « 300 dpi

A Stant| [ Document Manage: | (5 Exploing - Screen .. | (G Exploting - Temp

[Letter Portrail] 2551 3295 pivel . 1029 63KB

| ElMirasoitExcel - Bo. | [EDocument View... | |G E3 2129
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Document Viewer

View Menu

Sindow Help

ERENE=NEIEE = = =Rk
o =22 a@ DAL
=]
= = R T :_, 555
~ OfainalSize Olivetti High Performance Facsimile Machines =
e For Souped-Up Communication
50%
5%
100%  STREAMLINED BACK MIRROR
150%
200%
Detsied Satings
SLNT LASHSURSCE
" WA LAT
oLE0 T
s s
2 \
e
i : 2 ]
J = ]
Trash Can  Print Pbrush Winword Excel
(081120011 [1/ 2 (24%] [Monochior W [[Letter Poreai] 2551 » 3235 pivel 1023 65K8
g start| 5] Explaing -Scr.. | By Exploring -Doc..| [E]M 1| G Exploring - Emg. | B Document Han. | [EDocument wv... [QHES 213

* Drag Mode
Changes from Drag Mode to Text edit mode.

*Zoom In
Zooms in an image.

* Zoom Out
Zooms out an image.

* Fits to Page Width

Fits the display to the page width.
* Fits to Page Height

Fits the display to the page height.

* Full Page
Fits the display to the page full size.

* Original Size

Returns the display to the original size.
*25% - 200%

Shows the display at 25% - 200%

* Detailed Settings
Sets Detailed setting such as thumbnail or page image setting.

Detailed Settings E

— Show Page Lizt
2 ,
I~ Show Annotation

—Page Image
I~ Scraoll Page

W Show Monochmome Using Gray Scals
[+ Showe Optimized For Image Quality

— Ruler

Uit Type: IF'iHeIS "I
k. I Cancel I




Document Viewer

* Next
Display the next page.

- [06-11-2001-1]

bop
EEEEEEEEEE
- 2o a@0 AL

Auto Paging y [ g Jron 5o = =

Otivtti High Performance Facsimile Machings

* Previous
Display the previous page.

Move Page

Delete Page. For Souped-Up Communication L@
Lopy Page
Add Page

Insert Page

Suitch Page

* Top
Display the top page.

Copy Page to Clipboard
Copy Select drea

~_ SelectAlPages

* Last
Display the last page.

9 o mE

Trash Can Print Pbrush Winword Excel

(OBt 20011 [1 721247 Monochiame, 300 » 300 dpi [ILeter Parra] 2551 % 3295 pivel, 1029.65KB

i Stat| (] Exploing-Scr... | B Explring - Doc. |M\crnanEx:e\ | 5 Exploting - Emg..| BB Document Man..|[@Document v_ [{E3 21:33

* Select

Display a specified page. Go To

Page No.: IE j
ok I Cancel |

. Auto Paging & Document Viewer - [06-11-2001-1] - [ T51x]
Turns the pages automatically. L PER e IO EE
- Move Forward
Automatically step through pages forwards. O e R—— -
- Move Backward e Catmmaion
Automatically step through pages backwards.
- Stop
Stop automatic page advance.
- Set up
Set automatic page advance.

Setup.

& STREAMLIED BACK MIRROR

bl 0

Adfjust Page

Copy Poge to Clipboard
Copy Select Area

Select All Pages

T
&

9 5@ W

Trash Can Print Pbrush Winword Excel

[061.20071 (1 /2]24%] [ Monochiome, 300 % 300 do ILeter Potiai] 2551 » 3236 pivel, 1028 63KE
S tart | (] Explring - ... | B Explring - Dos..| [l Mictosolt Evcel .| (3 Esploring - Ema..| [ Diocument iMan.|[EDocument v | [GE 2138

. Move page & Document Viewer - [06-11-2001-1] [_[5[x]
Fie Edi Vi tation Miindow  Help

HEERQa/EEE %o
- 20BN AL

oo

Moves pages to the desired position.
- Next page
Move the current page to be posterior to the next page.
- Previous page
Move the current page to be anterior to the previous page.
- Top page
Move the current page to be the top page.
- Last page
Move the current page to be the last page.
- Select page

o0

=2

Adiust Pege

Copy Page to Clipboard
Copy Select Area

~_ SelectAllPages

e

Move the current page to the page you specified. L
Trash Can Print Pbrush Winword Excel
[ 06-11-2001-1 [1/ 2](24%) [ Monochiome . 300 % 300 dpi [[Letter Portrai] 2551 « 3295 pivel , 1029.69K8
o Stort| 2] Evplring - Sor.. | (3] Evploing -Doc.| [K]Mictosof Evcel.| 3] Evploing - Em. | Bl Document Man. | [EADocument e | [OE 21|

* Delete Page
Deletes the current page.

» Copy Page
Copy the current page.
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Document Viewer

» Add Page
Adds new pages to documents.

* Insert Page
Inserts a page at the current position.

* Replace Page

Replace the current page with a new one.

* Rotate Page
- Rotate Right

Rotate the page 90 degrees clockwise.

- Rotate 180 Degrees
Rotate the page 180 degrees
- Rotate Left

Rotate the page 90 degrees counterclockwise.

* Adjust Page
- Correct Skew
Adjusting orientation.
- Eliminate Noise
Eliminate the noise.
- Enhance Edge
Enhances the edge.
- Brightness/Contrast
Adjusts brightness or contrast.
- Hue/Chroma
Adjusts hue or chroma.
- Reverse Gradation
Reverse Gradation.
- Monochrome
Convert to Monochrome.
- Grayscale
Converting to Grayscale.
-RGB
Converting to RGB full color.

AR@DEE %o

Gl

> o0 = REE poor =)
Olivetti High Performance Facsimile Machines []
For Souped-Up Communication
]
Trash Can  Print  Pbrush Winword Excel
(061120011 (1 / 21(24%) [ Monochrome , 300 % 300 dpi [[Letter Porrait] 2551 » 3295 pixel , 1029.69KE
igRStart| @) Exploing - Se.. | By Expl | By | B | ERDocument Man. | [@Document v__. [GE3 2133

plaaooB| %o

Auto Paging v 00 100 11509 2009 @%
Move Page » Olivetti Migh Performance Facsimile Machines -
elete Page. For Souped-Up Communication L

opy Page

Harm
IEICEX]
{n]

= STREAWEINED BACK WRFOR.

Copy S
—_— SLANT FLASH SURFICE
Select All Pages " NEADLIGAT
<

]
Trash Can  Print Pbrush Winword Excel
[08-11-2001-1 [1 /21 (24%) [ Morochrome , 300 300 dpi [[Letier Portiail] 2551 x 3295 pinel , 1029698
igfistart| (3 Evploing -Scr.. | (3] Exploing -Dos..| [&] Micrasoft Excel.| ) Evplaing -Emg..| ERlDocument Man. | [E Document ev....||GES 213

NOTE 1. Grayscale and color information of a grayscale or RGB color image is lost upon conversion into
a monochrome image. The lost information is not restorable.

2. Color information of a RGB color image is lost upon conversion into a grayscale image. The

lost information is not restorable.
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Document Viewer

» Copy Page to Clipboard
Copy the entire page selected onto the clipboard.

» Copy Select Area
Copy Select Area To Clipboard

* Select All Pages
Select All Pages.
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Document Viewer

Annotation Menu

» Show Annotation
The check box on/off setting specifies whether to display an
annotation in the page list thumbnail.

+ Set Annotation
Protect the annotation from re-editing.

* Annotation Order
- Change Order To Top
- Change Order To Last
- Change Order To Previous
- Change Order To Next

* Text

Creates a text annotation and paste it to a page.
* Line

Creates a line annotation and paste it to a page.

* Rectangle
Creates a rectangular annotation and paste it to a page.

* Ellipse
Creates an ellipse annotation and paste it to a page.

» White Block
Creates a white rectangular (solidly white-painted rectangle)
annotation and paste it to a page.

* Black Block
Creates a black rectangular (solidly black-painted rectangle)
annotation and paste it to a page.

» Marker
Create a marker annotation and paste it to a page.

* Label
Creates a label annotation and paste it to a page.

» Stamp
Creates a stamp annotation and paste it to a page.

* Date
Creates a date annotation and paste it to a page.

* Page No.
Creates a page number annotation and paste it to a page.

&, Document Viewer - [06-11-2001-1 7]

Olivetti
Olivetti High Performance Facsimile Machines
For Souped-Up Communication

TrashCan Print Pbrush Winword Excel

(061120071 (1/2124%] W 3005300 i [ILetie Porvai] 2551 o 3235 v, 1029.69K8

hstart| 5y Evploring - .. | () Explring - Doc.. | (5] Misrosot Esece 1| G Explaing - Ema..| [ Document Man. | [ Document v [GES 2144




Document Viewer

Annotation Menu

» Header

Edits a header common to each page. f?‘?mﬁ_ﬁ‘ﬁﬂ'”@'E’B‘WM@
BEElA /DO mo=anD|AL
w2aA%® B RE0O )

8 Docunent Viener — [Dos-1 *)

Olivetti TEST CHART

Trash Can Print Mspaint

(Dol (/41650 [Honochome, 6006Mdp | 30x0piel B352KB

* Footer
Edits a footer common to each page.

(3= E[A /00 =22 a@ 0L
0445 8@ RE@0O

=
Trash Can Print  Mspaint

(Doel(/41@8W [Monohome.6ODxeMdn | odx@Dipel.bieEE |
* Edit Text
Sets a format of a text in a selected annotation.
* Properties
Display Properties for annotation.
NOTE 1. For specifying text font and colors, select the drawn text and select Properties in the
Annotation menu (See page 92). The Text Format Setup dialog box can be displayed also by

selecting Properties in the pop-up menu, that appears by right-clicking on a drawn text.

2. For specifying the thickness and color of a line, select a drawn line and then select Properties
in the Annotation menu (See page 92). Graphics Format Setup dialog box can be displayed
also by selecting Properties in the pop-up menu, that appears by right-clicking on a drawn
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Document Viewer

Annotation Menu

* Text
Fie Edt Page Annotation |mage View Help
Creates a text annotation. Select text annotation in annotation U< ibA SX6BEEAAHAE

menu (or tool button), and drag the mouse in the image [g2=4 P *c==800d

|

window to specify the display position. e
A dialog box for text setup will appear. . _ .

Enter the text to display, and then specify text color and font. . TextAnnotaton .

=
Trash Can  Print Mspaint

[Doe-1 0 /41 &6 [ Moncchiome . 600 600 dp [ 2480 x 3607 piel . 649352KB 7

® Do

* Line
. . Fie Edt Page Amnotslion Imsge View Help
Creates a line annotation. LT EIE L B el LT
L »
Select line annotation in the annotation menu (or tool button), 27~ a/Fo0 = e==nain-
and drag the mouse in the image window to draw lines. f .

TR T N T RO TR WO

\

4

[Des1 (/01050 [ Monecvoms 500 600 5t [ 2480 507 piel B4SA52KE 7

Trash Can  Print Mspaint

Fle Edt Page Amoion nage

* Rectangle .
Creates a rectangle annotation. B P Bx®000/a5 000
Select rectangle annotation in the annotation menu (or tool 2i7= A ro0* asnnin-
button), and drag the mouse in the image window to draw a | O ————

rectangle.

Trash Can Print Mspaint

[Dosrt (/41650 [ Honechvoms 500 600 i [ 2480 5601 piel B4Sa52KE 7
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Document Viewer

Annotation Menu

* Ellipse 3
Creates an ellipse annotation. sdd-TRsaxaoonasonn
Select the ellipse annotation in the annotation menu (or tool g 2 aem
button), and drag the mouse in the image window to draw an |
ellipse.
Fox
| Dog1 [1 /41 G586 | Monoshiame . 600 % 600 dpi | 2480 x 3507 pivel , B4G352KB. 7
NOTE 1. For specifying the thickness and colors of the rectangle, select the drawn rectangle and select
Properties in the Annotation menu (See page 92). The Graphic Format Setup dialog box can

be displayed also by selecting Properties in the pop-up menu, that appears by right-clicking
on a drawn figure.

2. For specifying the thickness and colors of the ellipse, select the drawn ellipse and select
Properties in the Annotation menu (See page 92). The Graphic Format Setup dialog box can
be displayed also by selecting Properties in the pop-up menu, that appears by right-clicking

on a drawn figure.



Document Viewer

Annotation Menu

* White Block
Creates a white rectangle (solidly white-painted rectangle) ;
annotation. s e
Select the white annotation in the annotation menu (or tool . 7
button), and drag the mouse in the image window to draw a
white rectangle.
Bo%—
Tm?c-n ﬂ Mspaint
| Doe-1 [1 /4] 56 | Monachiome . 600 » 600 dpi | 2480 3507 pivel , B4352KE. 7
* Black Block
Creates a black rectangle (solidly black-painted rectangle) N
annotation. e moehet

bt BBttt Rt DR bkt Bl

Select the black annotation in the annotation menu (or tool
button), and drag the mouse in the image window to draw a
black rectangle.

=
Trash Can  Print  Mspaint

Doe-1 1 /4 [ Honoehvome 600600 4 | 2480 601 piel B48352KB 7

NOTE 1. For specifying lines and colors of solid white, select the drawn solid white rectangle and select

Properties in the Annotation menu (See page 92). The Graphic Format Setup dialog box can
be displayed also by selecting Properties in the pop-up menu, that appears by right-clicking
on a drawn figure.

2. For specifying lines and colors of solid black, select the drawn solid black rectangle and select
Properties in Annotation menu (See page 92). The Graphic Format Setup dialog box can be
displayed also by selecting Properties in the pop-up menu, that appears by right-clicking on a
drawn figure.



Document Viewer

Annotation Menu

* Marker
T s A TS T I
Creates a marker annotation. CEIS KBl s L R
o4 M=

Select the marker annotation in the annotation menu (or tool zl224 700 =¢=sapins

button), and drag the mouse in the image window to draw a E
marker.
o e Y
" = =227
Trash Can  Print  Mspaint
[ Dog-1 [1 /41 €50 | Manoshame, 600 600 45 || 2480 x 3507 pixel . BAIE2KE 7
* Label

. Image View Hebp
Creates a label annotation. = L L e L

Select the label annotation in the annotation menu (or tool g2=a/00 = =snniny
button), and drag the mouse in the image window to draw = :
label displays Text Format Setup dialog box.

Enter texts to display and specify text color and font.

g

“

=/
Trash Can  Print Mspaint

[Doet [ /01050 [ Monochsone . 600600 d 2480 x 307 e GATO52KE v

NOTE 1. For specifying the color of a marker, select the drawn marker and select Properties in the
Annotation menu (See page 92). The Graphic Format Setup dialog box can be displayed
also by selecting Properties in the pop-up menu, that appears by right-clicking

2. For specifying the color and font of a label, select the drawn label and select Properties in the
Annotation menu (See page 92). The Graphic Format Setup dialog box can be displayed
also by selecting Properties in the pop-up menu, that appears by right-clicking on a drawn
label.
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Document Viewer

Annotation Menu

» Stamp
Creates a stamp annotation.
The stamp annotation pastes another image file like a stamp.
Select the stamp annotation in the annotation menu (or tool

button) and click the button. Then drag the

(e
mouse in the image window to specify the area, displaying the

stamp dialog box. Brows. |

Click the button to specify an image from a file. AL

Properties : Stamp
Text I Diraw Slampl

Preview — Stamp List;

98

arce
Clicking the | Add | button allows selecting image files to Kk 2]
be used as a stamp. Loskin: | 3 Windows =l & e
Black Thatch Finztripe
Bluz Rivets Setup
Bubbles Straw bat
Carved Stone Tilez
Circles Triahgles
Houndstaath W'aves
4 I 3 I
File name: Open I
(SR =R il oves: Bitmnaps [ brmp]




Document Viewer

Annotation Menu

* Date
Creates a date annotation.
Select the date annotation in the annotation menu (or tool - > 3 7
button), and drag the mouse in the image window to specify @SanlNama E)IE %,ZJE rngnwm
the area, displaying the Properties dialog box. Times New Foman [Feoun =] [16 =] [mm =
Specify the format, color, and font of the date to be displayed. rﬂmw Save Dotat |

Restore D afaultl

Properties... : Date | x|

Text I Diraw I Slampl

06/11/01

1. Font Name
Specify the font here.

— Date Group
Date Fomat:
2. Style @ 110601 ¥ ©|MWDD,W -
Specify the font style. .
@Teglﬁhgn W

3. Size
Specify the font size. Cancel |

4. Text Color
Select the text color here.

5. Date
Specify the date here. Selecting from the calendar or
entering the date is selectable for data entry.

6. Format
Specify the display format here.

7. Text Align
Specify the text alignment.

NOTE 1. For specifying the color or font of the date, select the drawn date and select Properties in the
Annotation menu (See page 92). The Text Format Setup dialog box can be displayed also by

selecting Properties in the pop-up menu, that appears by right-clicking on a drawn figure.
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Document Viewer

Annotation Menu

¢ Page No' Properties... : Page Mumber [ %]
Creates a page number annotation. T ol B
Select the page number annotation in the annotation menu Lo 5 3 4
(or tool button), and drag the mouse in the image window to @gmwame %tﬁ }é T
specify the area. Double-click the Page No area to display the Times New Fic [Reguer =] |__,1s | m =
text the settings dialog box. sael T
Specify format, color, and font of the page number to be { 1 —
displayed e3tore LIeraul
r Date Group:
1. Font Name P e
Specify the font here. | |
2' Style @Teﬁl Align Ilj Center/Top i
Specify the font style.
3 s _QK LCancel
. Size
Specify the font size.
4. Text Color
Select the text color here.
5. Text Align
Specify the text alignment.
Opens the Graphics Format Setup Dialog box. T
Click on the drawn figure and select Properties to change the = ]
thickness and colors of the lines. oy B ®  ir
1. Line Width (3) e G ]
Specify the thickness of the lines here. (@) Cdr =R e
2. Line Style mowswe [ 7]
Specify the types of lines here
3. Line Color
Specify the color of the lines here.
4. Fill Color
Select the color for solid painting here. Cancel
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Document Viewer

&_Document Viewer - [06-11-2001-1 *]
File Edit Yiew Page Annolali
[SR[ @[] 40 &|tn=i
e v BB
JNE SN L et e
[E8]% % ® %A / C v lnegeToolBar

Gy = =& Status Bar

Sl

v Pagelit

L v Buler
v Plugin

9

500

1000

O

Trash Can Print Pbrush Winword Excel

o E

(061120011 [1 /2] (247%)

i Start| 3] Evploing - Scr... | 3 Explring - Dec..| [X]

[ Monachiome . 300x 300 dpi

[_[5]
Y =
BN
= 150 = =3
Olivetti
Olivetti High Performance Facsimile Machines
For Souped-Up Cormmunication
STREAMLINED BACK WEOR
ST FLASHSURFACE
EAD LiGHT
L=l
|[Letter Portrait] 2551 x 3295 pixel , 1029.63KB
| Gy Expiing -Emo.| B ([@pocumentv._. [T ES 21:47

* Main Tool Bar
Show/hide main toolbar.

* Page Tool Bar
Show/hide page toolbar.

* Annotation Tool Bar
Show/hide page adjustment toolbar.

*Image Tool Bar
Show/hide page adjustment toolbar.

- Status Bar
Show/hide statusbar.

* Page List
Show/hide page list.

* Ruler
Show/hide ruler

* Plugin
Show/hide plug-in
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Status Monitor

Task Bar Display

The Status Monitor is a MFP utility that monitors and displays the current status of connected devices.
Upon activation of Windows, the icon of the status monitor appears on the System Tray.

|Ele ﬁiﬂﬂ:ﬂ

Status Monitor

The Status Monitor indicates the device status by icon lamp color as listed below.

Lamp color |Status

Blue Device is operational under standby, printing, copying status.

Yellow Device inspection is required under initialization, paper supply, open cover,
paper jam, etc.

Red Need for toner cartridge replacement, or device failure.

Gray Device is in Engergy Saver (Sleep) Mode.

& Mo responze from the device. Be sure the power is turned '0n' and the printer cable iz properly connected.

Cancel

If the power of the device is not turned on or the parallel cable is not connected when starting
Windows, the error message shown above appears.

Verify the power source and parallel cable and then press the button.
2. Connecting the device to a network server disables the status monitor.
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Status Monitor

Task Bar Menu

Right-clicking on the status monitor in the System Tray displays the dropdown menu as shown below:

@ About
@ Open Statuz kaonitar
@ Pop up when emor ocours

@) Eyi = RN

1. About
Displays the version information about the status monitor.

2. Open Status Monitor
Displays details about the current status of the device.

3. Pop up when error occurs

Selects whether or not a pop-up error message box appears when an error occurs on the connected

device.

When selected, a check mark appears to the left of the item. To turn off the pop-up error message, select

the item again and the check mark disappears

< Example of a pop-up error message box >

Statuz Monitor

The Frinter Cover iz open.
& The ADF Cover iz open.

4. Exit
Close the status monitor.
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Status Monitor

Display Status Details

Right-clicking the status monitor icon in the Task Bar and selecting Open Status Monitor in the dropdown
menu displays a dialog box for the status monitor.

« Status Tab

@ Statuz Monitor K E3

Status |Eonfiguration| Paper |

Model Mame

% Dlivvetti OF 5200

@ Device Status

Device iz in standby.

/ :,i_-} @Contml Panel Dizplay

JAM-01-2007 03:03
e & | 003

@ Details

The device is ready.

=l =

®)

TR Cancel Help

. Model

Displays the name and number of a connected device.

. Device Status

Displays the current status of the device.
If two or more items have been detected, clicking \ = | / \ -) | buttons allows viewing all items.

. Control Panel Display

Displays information as appear on the panel of the device.
If two or more items have been detected, clicking E / E buttons allows viewing all items.

. Details

Displays the current status of the device in details.
If two or more items have been detected, clicking \ = | / \ - | keys allows viewing all items.

. Status

Displays the communication status between the status monitor and the device.



Status Monitor

Display Status Details

* Configuration Tab

& Statuz Monitor

Status Configuration | Paper |

-~ tModel—(1)

% Olivetti OFx 3200

@ Configuration

GO Frinter function : Ihstalled

PC Scanner function ; Ingtalled
Printer/F ax Memary capacity : 2 MB

Paper zize in the 1gt Paper Trap : Letter-R
Language supparted = English

Language supported = Canadian-French
Language supported = Spanizh

Tatal print count =1

©)

—— Carcal | Help

1. Model
Displays the name and number of a connected device.

2. Configuration
Display a list with the current device configuration (optional devices, etc.).

3. Status
Displays the communication status between the status monitor and the device.

105



Status Monitor

Display Status Details

* Paper Tab

Statuz Monitor

[

The tab displays the type, size, and if there is any paper loaded in the paper tray. A comment by the user
can be entered freely in the <Paper Type> field.

NOTE 1. Changing the types of loaded paper does not change the comment in <Paper Type> unless it
is rewritten by a user.



Configuration Editor

This utility allows you to edit the machine configuration through the Parallel Port connected between the PC

and the device.

Startup Windows, and select Document Management System — MFP Utilities — Configuration Editor from
the Programs in the Start menu to display the configuration editor dialog box.

‘# OFX 9200 - Configuration Editor

A
Olivetti OFX 9200

About... |

User Parameters
-(Z3] Fax Paramelers

Eetieve | hffite | [ier File | Save File |

Help | Exit |

Each setting category appears as a folder on the left frame and the setting item appears on the right frame.

If the device is turned "Off" or not connected, a dialog box
appears as below. You may select.
* Retry
After turned "On" the power or connected the device.
» Work Off-Line
Edit the data from an existing file.

« Exit
Exit the program.

Mo responze fram the device.

Bie sure the power is turned 'On' and the printer cable is properly connected.

ork Off-Ling
 Exit

When there is more than 1 supported model series installed,
a "Browse for Folder" dialog box appears as below.
» Select the model series folder and click OK.

Browsze for Folder

1]

-1 Olivett
-1 OlivetiDMS

=1-0 MFP Utilities

{1 Dlivetti Desktop

[ ]

] Document Manager

P

[ o ]

Cancel |
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Configuration Editor

y button

Retrieve the current settings of the selected folder from the device.

: button

Write's the settings in the folder to the device.

*| Open File | button

Opens the settings in the folder from a file.

+ _Savo e | button

Saves the settings in the folder to a file.

4 [and | p | buttons
Switch between pages if the settings have two or more pages.

: button

Displays the help screen.

About... | button
Displays version information.

: button

Close the Configuration Edit utility. If the data has not been sent after being modified on the screen, a
confirmation message for sending the data is displayed.

NOTE 1. Only settings in the setting folder that are currently selected are applicable to retrieving/writing
on the device, or retrieving/writing of a file.

2. Current settings of each folder are read from the device by double-clicking a folder in the left of
the dialog box.
3. The setting menu's are different depending on the machine to be used with this MFP utility.
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Configuration Editor

User Parameters Folder

Specify the originating party name and telephone number, etc. to be registered on the device for fax
communications.

OFX 9200 - Configuration Editor

Canfiguration
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Configuration Editor

Fax Parameters Folder

Display or change the Fax Parameter Settings.

OFX 9200 - Configuration E ditor

Configuration
: Uzer Parameters
ek ax Parameters
Jourmnal
: Phone Book

IR0 O S e e

NOTE 1. The contents of the Fax Parameter differs depending on the model.



Configuration Editor

Journal Folder

Display the Fax communication journal.

S
% Dliwvetti OF 9200

‘- OFX 9200 - Configuration Editor

(23 Canfiguration

i [E3 User Parameters
(23 Fax Parameters
=T ounal

------ [Z3 Phone Book

Retrieve |

W fite

m X
01-02 01:.42

Comm. result ...

STOF
01-0201.40 | 035 QK. KT 1-2-3
01-0201:38 | 034 0k, KMT 1-2-11
01-0201:37 | 033 0K, HMT 1-24
mo201:33 | 033 Cannmn. errar HMT 1-2-4
01-0201:32 | 032 QK HMT 1-23
01-0201.30 | 0A QK. KT 11 001 7654
01-0201.28 | 030 STOF KT 031100001
01-0201:26 | 029 0K, HMT G543 467 0957
01-0201:25 | 028 S5TOP HMT 010 234 6753
01-0201:23 | 027 0K, HMT 20657 4341
01-0201.21 | 026 QK. KT 002312 43545
01-0201.20 | 025 QK. KT 121234 12345
01-0201:18 | 024 QK. KMT 1-2-11
01-0201:17 | 023 0K, HMT 1-24
01-0201:15 | 022 0K, HMT 1-2-3
020112 | 02 QK HMT 321 543 7654
01-0201:11 | 020 QK. KT 1-2-23
01-0201.10 | 019 QK. KT 1-2-22
01-0201:08 | 018 0K, KT 1-2-41 —
01-0201:08 | 017 S5TOP HMT 1-2-20
01-0201:06 | 016 0K, HMT 1-2-19
01-0201:05 | 015 QK KT 1-217
01-0200.53 | 014 STOF KT 321 543 7654
01-0200.51 | 013 QK. KT 1-2-23 -
wo (a3 WRAT 1.7.77 _’l—l
I perkle | Save Bie Help | Enit |
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Configuration Editor

Phone Book Setting Shortcut Activation Folder

When the Phonebook Folder is selected the Phone Book Editor utility will be started.

OF X 92200 - Configuration Editor

Configuration
IUzer Parameters
Fau Parameters

e Fie
Ole=r) Fif=2
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Phonebook Editor

This function allows registering, deleting, and modifying fax phone numbers in the main unit from a
connected PC.

Registering, deleting, modifying
fax numbers can be operated on

the control panel of the machine.

The operation described on the
left is controllable on a connected
PC.

Y el A

Features provided by the Phonebook Editor function are as follows:

Retrieve/Write Retrieve fax numbers in main unit to the PC, or send fax | Page 117
numbers from the PC to the main unit.

Open/Save File Open or save fax numbers stored the PC. Page 118

Insert/Delete Entry Insert or delete lines in the fax number list. Page 120

Page 121

If the device is turned "Off" or not connected, a dialog

box appears as below. You may select.

* Retry

After turned "On" the power or connected the

device.

* Work Off-Line
Edit the data from an existing file.

 Exit

Exit the program.

Digital Copier Configuration E ditor

Mo response fram the device.

Be sure the power iz turned 'On' and the printer cable is properly connected.

i
" Wark Off-Line
 Exit

When there is more than 1 supported model series
installed, a "Browse for Folder" dialog box appears as
below.

» Select the model series folder and click OK.

Browse for Folder 2] x|
=0 Divett |
E-0 OlivetiDMS
-] Document Manager
EI{:I MFP Utilitiez

EI{:I cfg

4| | >
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Phonebook Editor

Activation Procedure

Take the following steps to activate the phonebook editor software.

@ Click Start at the bottom left of the PC screen.

Start

) @. /=) 3Com NIC Utiities  *

% Accessornes 4
Documents

.@men' AFP LIt e 4 a Canfiguration E ditar
Seflings 3 % Startllp E Document Manager o

@ Microzoft Exchangs Document Scanner ﬁ Port Controller
' . MS-D0S Prompt E Document Viewer ﬁ{] Part Selection Utility
elp @ ‘windows Explorer E Document Fax u Status Moritor
IE Release Mote (LIF-wx]

ﬁ Uriirztall

ind

Bun...

Shut Daown,

Windows25

S0P

Select Programs.

Select Document Management System.

Select MFP Utilities.

Select Phone Book Editor.

Starting the Phone Book. Editar.

©@0 ®0

Phone Book Editor splash screen appears and the
Phone Book Editor program is activated.
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Phonebook Editor

The screen shown below appears on the PC:

@ @ 6 ® ®

1 DFX 9200 - Phone Book Editor

About

F= 9200

One-Tauch I

NO TELEPHONE WO. STATION NAME
1) 001 | 111-222-4444 Billy
2] 002 |171-333-4444 Rossi
3] 003 |111-222-3333 Steve

Ref

Yfite

trieve Open File Save File |FeerEnta | DelEte Bt

@?
-
- |
.
-

@
bk, Dicling N
TELEFHONE ND STATION NAME

1 o s Rossi

2 @ |iiesma Steve
No. Indication Description Reference
@ Abbr. Dialing No. Tab | Contains the abbreviated dialing number entries
@ One-Touch Tab Contains the One-Touch Key entries
@ About Version information of software
@ ABBR. NO. Abbreviated Dialing Number
® Telephone No. Telephone number (Up to 36 digits)
® Station Name Station name (Up to 15 characters)
@ Retrieve Retrieve phonebook information from the connected Page device. Page 117
Write Send phonebook information to main unit Page 117
@ Open File Read phonebook information in PC Page 118
Save File File Save phonebook information onto PC Page 118
® Insert Entry Insert a line in the phonebook list Page 120
® Delete Entry Delete a line in the directory dialing list Page 121
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Phonebook Editor

No. Indication Description Reference
@ Help Display an on-line help screen

@ Exit Close the phonebook editor software

@ ONE-TOUCH One-Touch Key
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Phonebook Editor

Retrieve/Write

This function retrieves the fax numbers in the connected device by PC and writes fax numbers from the PC

to main unit.

1 M OFX 9200 - Phone Book Editor 2]

% Dlivetti OFX 5200 About...

Abbr. Dialing No. | One-Touch

e TELEPHONE NO. STATION NAME
DA iy
| 2 ooz [1iEassas Rossi
EREREEEE Steve

Open File Save File

Retieve | Wil

[FrsertEnt

Delete ety Help ‘ Ext |

2 Phone Book Editor x4

& Do you want ta retrieve the latest Phone Book data fram the device?

M OFX 9200 - Phone Book Editor
| Abaut
OivetliOFX 9200

Abbr. Digling No. | OreTouch

ABER
NO

TELEPHONE NO STATION NAME
100 | 11222444 iy
2 oz |1m1334a Rossi

[ 3 ooz 111222333 Steve

OpenFile | SaveFile | Insei Erfiy

Remevel Wiite

Da\ateEr\W| Help ‘ Exit |

4 ™ OFX9200 - Phone Book Editor 2]
% Olvelti OFX 5200 Ahout

Abbr. Diaiing Mo. | One-Taush |

ey TELEPHONE NO. STATION NAME
1001 1112224444 Billy
[ 2 w2 [11asaade Fiossi
[ 3 o [i12zmEn Steve

SaveFie | [serEnin) | DEkteEniy

Refrieve Wiite Open File

Help | Exit |

Write

5 Phone Book Editor =

& Do you want ta write the updated Phone Book data to the device?

Retrieve

Click Retrieve.

Click the button.

A list of fax numbers in the machine is
displayed.

Modify and add destination names and dial
numbers on this screen.

Click Write after the editing is completed.

Click the button.

The phonebook information is written to the
connected device.

117



118

Phonebook Editor

Open/Save File

This function opens the phonebook file in the PC, edits the file and then saves the file in the PC again.

1 M DFX 9200 - Phone Book Editor
|
Diivetti OFX 9200

Aboul
Abbr. Dialing No. | OneTouch |
oo TELEPHONE N0l STATION NAME

100 [111-222444 Bly

2 0z [111a3M Riossi

3 003 |111-222:333 Steve
Retieve | Wi |Dper\‘Fi\e | SaveFie | lneenfry | DeleEri [ Help | Bt |

;

Open File

2 Phone Book Editor

& Do you want to open the Phone Book data from the exizting file?

ﬂol

3
Look in: | =3 0Fx 3100 ¥

] OF< 9100.pb

File name:

Open |
j Cancel |¢

Files of tupe: IMFP Phonebook Data [*pb)

4 M DFX 9200- Phone Book Editor 2]
| —I
% Dliveki OF 3200 About

Abbr. Disling No. | One-Touch |

Aﬁg“ TELEPHONE NO. STATION NAME
1) 001 |111222.4888 Eily
| 2 o0z 1113334448 Flossi
3 003 |1112223333 Steve

Retrieve et Enty) || Deleie

Help | Esit |

Click Open File

Click the button.

The File Open dialog box appears
1. Select a file from the list (e.g. OFX9100.pb)

2. Click the button.

The phonebook information stored in the PC
is displayed.

Modify and add destination names and dial
numbers on this screen.



Phonebook Editor

Open/Save File

M OFX 9200 - Phone Book Editor 2]
M
Olivei OFX 3200

bt
Abbr. Dialing Mo | OneTouch |
ey TELEPHONE NOL STATION NAME
1| o | 112ea0 Bily
2 oz [T Fossi
R St

Retieve Wit Open File Save‘Fl\a et Enty) || el En Help ‘ Esit |
:

Save File

6 Phone Book Editor

& Do pou wank bo zave the Phone Book data ta a file?

Mo
7 Save As 7 x|
Save jn: | 3 OFx 3200 =l =i
OFX 9200.pb
File name:

Save az lype:

Save I

MFP Phonebook. D ata [*.pb)

j Cancel |

v

Click Save File after the editing is completed.

Click the button.

The phonebook information is saved in the
PC.

For Save File:

1. Select an existing file from the list or
enter a new file name.

2. Click the button.

119



120

Phonebook Editor
Insert Entry

This function adds lines in the list when editing the phonebook.
The steps for inserting lines is as follows:

1

2

Abbr, Dialing No. | OneTouch |

ABER
NO

TELEFHOMNE NO

Ex: Insert a line between the 2" and 3rd lines.
STATION NAME

1) 001 |111-222-4444

- Click the portion indicated as (7).

™ OFX 9200 - Phone Book Editor

% Olivetti OF 9200

Abbr. Dialing Mo. | One-Touch

(2] %] Click Insert Entry.
About. ® ry

CL TELEFHONE ND, STATION NAME
A0 | 1112224444 Billy
[ 2 2 [111aaaesdd Rossi

4 004 |1717-123-4567

Retrieve “Write. Open

File Save File

i Insert Entry | Delete Enty
A

=

Abbr. Disling Mo. | One-Tauch

b TELEPHONE NO STATION MAME

1| 1112224 Bill

E TR AT Fassi

2

4 112223333 Stove Aline is inserted as shown on the left.

5‘ on4 ‘ 1111234567 | Katy

T Double-click on the line for data entry.

Eeey TELEPHONE NO. STATION NAME

1 oo [111-2224ee Billy

ERERE Fiossi

57 2

4 ooz 1zzzaam Steve

5 oo 111123458 Katy




Phonebook Editor

Delete Entry

The steps for deleting lines is as follows:

1

2

Abbt Digling Ne. | One-Tauch|
LoBy TELEPHONE NO STATION NAME
1| 001 [111222-4444 Eilly
2 iz [1113334444 Fiossi
3
a oo [1ir1zadser
=

" OFX 9200 - Phone Book Editor

% Olivett OFx 9200

2] x]

About...

Abb. Dialng Mo, | fne-T ouch
Lrey TELEPHONE NO STATION NAME
1000 [1112224ak Bily
3 o0z [111334e4 Fass
3
. 1111234567

Retrieve Wite Open File Save File Inset Entry %DE|E[E Ently: Help ‘ Exit |
Phone Book Editor |
& Delete the zelected entpyp.
Are you sure’?
Cancel |
1 OFX 9200 - Phone Book Editor 7] %]

é Olivetti OF< 9200

About.

Abbr. Disling No. | One-Touch
Leey TELEPHONE NO STATION NAME
1 001 [1112224448 Eilly
2 o0z (1113334448

Retrieve

“wite

Dpen File

SaveFile | Insert Enty

Ex: Delete the 3" line.
Click the portion indicated as (7).

Click Delete Entry.

The screen shown on the left appears.

Gk -

The line is deleted as shown on the left.
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Document fax

General Description

OFX 9XXX Document Fax is a PC Faxing application specifically designed to compliment the Facsimile line of

multi-function products (i.e. OFX 9100/OFX 9200).

Document created on the PC can be easily faxed to a remote location directly without having to print a hard
copy first and then put through the fax machine to send. This improves the copy quality received at the
remote location and saving the cost and time of printing the hard copy locally before faxing it.

Sending Document

Sending a Document via Windows Application

You can send a fax directly from any Windows Application by simply printing to the Document fax
Driver.

For example, compose a document from your word processor application. When you are finished and ready
to fax it to a remote location, simply follow the procedures below.

1

W Microsolt Word - A4_P.doc

bl Window Help

by
ctlso

Cules

s the story of the peopls who maee Panasonic one of the
t zecngruzable and trusted brand narmes throughout Noth

wmg;mm Usited States, in Mexico, in Canada and in
ito Rico, they work in divesse companies that take the
1A4_P.doc sushita Electric name of out patent cormpany ot the

pall

Properties

2\NTSVBLiCOMUT-
JUNTSHOLCOMUT-
4|NTSVOLCOMUT-

evelopess, manufachyting techrici

5 shue the P
Ext i

increasingly expand wma supphe! of electroniss for industrial uses and for large tona
estorners
I Al 1955, s company wes iteprad ity Matsushita Bleotict photooogier drisicn &

ot dovrment solutions company -eborn, o Matsuehita Grafis Commumoat en,
oy v Letsling company s whiered oxracedinany

hegend the cument stats-of-the-art and give you
g of tha fatu - o s T evalton” hat l dramatioally
4 It cantury.

Print 2]
[Printer
Mame: &t Clivetti FAX DFver Broperties
Status: Ide
Type: Qlivetti FAx Driver
Where: LPT1: I~ Print to file
Camrment:
Page rangs o
7 al Murnber of copiss: 1 E‘
i Zurrent page 7~ Selection
" Pages: 11 ¥ Collate
B
Enter page numbers andfor page ranges
separated by commas. For example, 1,3,5-12
Print what: IDntument j Print: IAI\ pages in kange ﬂ
Options... Close

From the current Application select Print from
the File menu.

The Print dialog box appears.

Select Document fax Driver from the Printer
Name menu.

Click on the button to convert the

document into a Fax image.



Document fax

Sending Document

3

‘& Dlivetti Desktop
Fie AddressBook Tools

Specily Reckient | Personal Address Bock |

Help

0 transmission s reserved,

J8[=1 E3

_E Recipient [Faxho Company Name
@ Fanho
I
& Rscipient
= il
@ Company:
&)
e,
@ This is the coment field o type mossages. =
uick psf [~ Page Size: Ad/Legal/ Letter Rescluion. Fine
& Olivetti Desktop 7
B Preview (O] x]

Caver Sheet | Send Document { Thibial |

Close

2 Olivetti Desktop

Fie AddessBook JTools Help

@ Specily Reciient | Personal Addiess Back |

1 transmission s reserved,

IS [=1 B3

Reciient

Fax ho,

Company Name

@‘ Far No. B
= 2|
o Ri It
e — m
@ Compary:

Subiect: This is the subject field.

[This 1s the comment flela to type meseages. |
Quick.pst [~ Page Size: 44 /Legal/ Letter Fiesolution: Fine
& Oliveti Desktop )
‘& Olivetti Desktop 9 [=] 3
Ele Address Book  Tooks Help
@ Speciy Reckiert | Personal Addiess Back | 7 bansmission is reserved.
=1 Reciient Faslo Company Name
@ Fa Mo, 2 5551234
i
r Recipient
o il
ﬁ Company
L e rre e
@ [rnis is the comment field to type messages. =
Quick. psf = Page Siz=. Ad 7 Legal /Lelter Fresolution: Fine
& Olivetti Deskiop P

Continued on the next page...

The Document Fax window appears with the Fax
image attached.

To preview the Fax image, click on the

Preview button on the tool bar at the left of the
window.

Click on the button to return to

the Document Fax window.

From the Document Fax window, enter the
recipient's Fax No. , Name and Company or
select from your Personal Address Book.

Click the _PI button to register the recipient
to the recipient list.

Enter/select another recipient if desire.

Type a subject in the Subject field and a brief
message to be included in the Cover Page.

Click on the (Send) button when

ready to send the fax.
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Document fax

Sending Document

Sending fax Click on the button to start the

transmission.
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Document fax

Sending Document

Sending a Document to a recipient in the Personal Address Book

The frequently used fax numbers can be registered tn the Document fax Personal Address Book.

To register a recipient to the Personal Address Book, see page 127.

1 2 Dlvett Doskion REE From the Document Fax main window.
File AddressBook  Toolks Help
Speci Reciient | Persnal Address Bock | T o d
@ Fecipient [[FaxMo [ Company Name
FaxMNo. . .
12 Click on the (Open File) button to
Recipient r— LI
&l select a file for the transmission.
o — — . ) o
= 1 iz is e subject tield. = Note: You may also attach the file by printing
. to the Document Fax Driver from any
Windows application as described on
i page 122.
=
[ouickpst =] Page Size: A4 / Legal / Lelter Resolution: Fine
& Oivetti Desktop v
Select the file and click the
Loak jr: I@ My Documents j gl button
File name: IFAXdoc:.doc: Open I
Files of twpe: IAII Files j Cancel |

2

The Document Fax window appears with
the Fax image attached.

B To preview the Fax image, click on the
ﬂ Preview button on the tool bar at the left of the
window.

Click on the button to return to

the Document Fax window.

Continued on the next page...
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Document fax

Sending Document

4 2 o Click on the Personal Address Book tab and
@ T — T [— select the recipient(s) from the list.
@ " Reciient IE;;wNzuaa [ Company Name:
» .
— j Clock on the P | button to register the
4
day| | Coree recipient(s) to the recipient list.
Subject This is the subject field. .
| e 3 Then, click the (Send) button.
2
H
[oucpst =] Page Sice: A4/ Legal / Letiar Resolution: Fine
JE2 Olvetti Deskiop z
5 Sending fax | Click on the button to start the
transmission.
@ Sending fa=. OF to proceed?

Cancel |
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Document fax

Managing the Personal Address Book

To register a recipient to the Personal Address Book, follow the steps below:

1

3

4

‘& Olivetti Desktop I8 [=1 E3
File AddessBook Iook Help

@ Speciy Reckient | Personal Address Bock | T transmission s reserverd
| Recipient [Faxho Company Name
@ FaxMo.
= I
r Recipient
= il
ﬁ Compary:
&)
I
@ [this is the comment field to type messages. =
ok pst 2 Page Sizs: A4/ Legal / Letier Resolution: Fine
Olfveti Desktop 4
i Phone Book =10
Foider Name o, Enties.0 |
BIE ol Name TFaxno [ Companp Neme | Department K
£ ABC
3 DEF
& GHI
20K
3 MND
3 PORS
=R (1Y
1 wkvz
€3 Other
-2 Group
< | |
New Entry | e Detos | Delele | Add Group | ADgﬁ;ig;:D‘f'S Close |
[ 4
e} Personal Details

| Data Fielcs |

Mame: |

FaxMo. |

Call Type: & Direct Dial
" Local outside line
" Long distance outside ine

" Inter-office line

QK | Cancel |

¥} Personal Details B

Contact i'['il%t'é'ifia'i:'i'si'

Company Marne:

Department

Job Title:

Direct Phone Mo,

I
I
I
Address: |
I
Extension Phone No.: |

akK Cancel

Continued on the next page...

(Personal Address Book)

Click on the 1

button to open the Phone Book dialog box.

Click on the Mew Entry button.

<Contact Tab>

* Name
Enter the recipient's name.

*Fax No.:
Enter the fax number.

« Call Type:
Select how the call should be dialed.

<Data Fields Tab>
Enter the Company Name, Department,
Job Title, Address, Direct Phone No. and
the Extension Phone No. of the recipient
to be used on the Cover Sheet.
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Document fax

Managing the Personal Address Book

5 Click on the button to save the

entry.

To add another entry, repeat from step 2.

NOTE 1. The One-Touch/Abbreviated Dialing Numbers registered in the your machine are automatically
uploaded in the Personal Address Book when activating the Document Fax if the machine is

corrected to your PC.
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Document fax

Managing the Personal Address Book

To register a group of recipients, follow the steps below:

1

3

iz Olivett Desktop I [=] B
Fle AddessBook Took Hep
Speciy Recipient | Personal Address Book |

T transmission s reserved,

Fecipient [ FaxMo. [ Company Name.

FaxNo
Flecipient
Company:

EL=

Subject: [This is the subject field.

This is the comment field te type messages.

Lo

Rl [ = Pl [Fe

[

Quick psf 3

Page Size: A4/ Legal / Lefter Resolulion: Fine

& Oiivetti Desktop 4

g Phone Book _Olx
Folder Name: o Enties0 |

e Name [ Fax Nex [ Company Mame | Depattment I

Click on the

£ ABC
£3 DEF
-3 GHI
& JKL
£3 MND
-3 PARS
=R
£ WKiZ
€3 Other
-3 Group

< | |l

Acuite Device's
NewEnty | Eelsunalelawlsl Delle | Add Group | R G

Clase |

f 7

& Group registration
Group name:

Group name

! New |
e |

pdate

[elete |

Member:

MName I Fax No.

Mame I Fax No.

Mone 5551234

Billy 11222444
Fiossi 111333444
Katy 111123456

Steve 111-222-333 |
<

i

e
I

s | LCancel

Continued on the next page...

Click on the Eg (Personal Address Book)

button to open the Phone Book dialog box.

&dd Group button.

The Group Registration dialog box appears.

Click on the Mew | button.
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Document fax

Managing the Personal Address Book

The Add New Group Name dialog appears.

! Enter the group name and click
e I Cancel | button.
%, Group registration
Group name:
Group name
|_ New |
Update |
Delet
e _ Dok |
Member:
Mame I Fax No. Mame I Fax Mo.
Billy 1171-222-444
Flossi 11333444
Katy 111123456
Steve 111-222-333
< |
I E B
oK | LCancel |
5 oy —————— Select the desired recipients.
Group name:
[Eroup name |
Group 1 Mew |
Update |
Dielet:
— _ boee |
Member:
MName I Fax Mo
N IR
0K | LCancel |
6 Click the b button to add the
Group name:
Group name [ recipient(s) to the Member list.
Group 1 New
Update |
To add another group, repeat from step 3.
Dielet
e _ Do |
tember: . . .
el If finished, click the button to exit
MName I Fax Mo. Mame I Fax Mo.
Eilly 111-222-444 Katy 111-123-456 . .
Rossi 11333404 | Bl 111222444 Group Registration.
Katy 111-123-456 Rossi 111-333-444
Steve 111-222-333
oL |
I | | — 5
Ok | Lancel |
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Document fax
Receiving Document

If you have set the Fax Parameter No. 63 (PC-FAX RCV Mode) on your machine to “Upload & Print” or
"Upload”, the received faxes is automatically uploaded to the Document fax.

When a fax is receive on the machine, it will proceed as follow:

1 EE| Receiving notice x|

A receiving notice appears on the connected PC.

Click the button.

Fix was received.

Cloze |

2 PET— =z The Receive Log appears.
: s

Receive Log

09/1.4/01 16,353

Select a transaction from the log then click the

oK 09/14/01 16:3354 1
oK 09/14/01 152741 &
eminating 0K 09/14/01 152542 10
eminating 0K 09/14/01 152326 23

@ (View Faxes) button to view the received fax.

Total Transations -6

Ciose

3 pt The received fax is shown on the PC.
IEEEIERE L R R =]

R |
[ m®EIA /0

w22 aR AL

2

. i
{3
J =
Trash Can  Print  WINWORD
[ RGVO0003 [1 /1] 050

| Manochrome , 204 » 98 dpi [[Letter Portrait] 1728 x 1054 pixel, 222

NOTE 1. Make sure that the Port Controller is activated when receving a fax. Otherwise, the received

fax cannot be uploaded to your PC even if the Fax Parameter No. 63 is set to "Upload & Print"
or "Upload”.
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Document fax

Cover Sheet

The Cover Sheet is attached to the first page of every sending fax and contains information such as the
recipient's name, sender's name, date, title, etc.

Creating a Cover Sheet

& Olivetti Desktop 8 [=] B3| A==
1 File Addess Book Took Hep 2
@ Speciy Recipiznt | Personal Adciess Book | [0 transmission is reserve d CIle on the I (Cover Sheet EdItOI‘)
@ _— ﬂ Recipient [ Faxno | Company Mame
Recpert [ i button.
@ Company
B raee
@ [This 1o the coment field to type mossages. =
-]
Quickpst ~ Page Size: A4 /Legal/Letier Resolaion: Fine
& Olivetti Deskiop ‘
2 I Cover Sheot Ecor B The Cover Sheet Editor window appears.
File Edt Wiew Options
[ I I . I | - I I I | I ] | I I 11

| ] |

[Edit] menu

Page Size Sets the size of the cover sheet.

Date Frame Inserts a date field.

Text Frame Inserts a text box.

Line/Box Inserts a line or box.

Image Frame Inserts an existing image file (bmp file).

Recipient Details Inserts the information set in the ‘ Data Fields l and ‘ Personal I tabs on the Personal

Address Book.

Sender Details Inserts the information set in the | Sender Details| tab on the Setup menu.

Comment Inserts a comment field for typing a brief message when sending a fax.

Subject Inserts a subject field when sending a fax.
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Document fax

Cover Sheet

[View] menu
Show Grid
Preview

Show Status Bar
Zoom

Scale unit

[Options] menu
Font

Line Style

Text Alignment

Date Format

Display the grid.

Display the preview of the cover sheet.
Display the status bar.
Sets the ratio for the cover sheet editing screen.

Sets the scale unit of measure (cm/inch).

Specifies the character font.
Specifies the line style.
Adjusts the text position.

Sets the date format.
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Document fax

Cover Sheet

Setting the Usage of the Cover Sheet

1

Click on the §EE (Configuration) button.

=
E
3
’E
i
=
T“,
&)
a5

The Options dialog box appears.

Show the tab.

i Configuration

EI--@ CowverPage
B3 Mo Cover Page
-2 Default

Select the Cover Sheet then set the usage.

Click the button.

& CoverPage
-3 Mo Cover Page
3 Default
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Document fax

Document fax main dialog box.

‘& Olivetti Desktop IS [=1 B3
Fie AddiessBook Took Help
@ Specity Reckient | Personal Addiess Back | [~ 0 tionsmission s reserve d
1= Recipient FauNo. [= N
@ FarNo.
o
= Recipint
= i<l
@ Company:
Subject This is the subject field.
m [this is the comment field to type messages. =
Quick.psf [~ Page Sizs: 44 /Legal / Letier Resolution: Fine
Tiveli Deskiop Z)

[Send]

[Preview]

[Configuration]

[Open]

[Personal Address Book]

[Setup]

[Cover Sheet Editor]

[Send/Receive Log]

[Help]

Used to start the transmission.

Used to view the cover sheet or transmission file.

Used to specify the resolution and paper size for the transmission. Also, used
to set the Cover sheet usage.

Used to select the file to be send.

Used to open your personal address book.

Used to specify the Send Settings, Sender Details and Connection Settings.
Used to create or edit a Cover Sheet.

Used to show the Send/Receive Log Manager.

Used to show the On-line help.
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Document fax

Dialing Settings Tab

Specify the local and long distance call access number and whether or not to apply it when dialing.

Sender Details Tab

Used to identify yourself with various information on the Cover Sheet when sending a fax.




Document fax

Connection Tab

Specifies the connection type and directory/folder path of the following components.

» Scheduler
* Send Log
* Receive Log

For details on setting up Client and Server connection, please refer to the section of Client and Server
Setting on page 140.

PIN Code Tab
Specify the PIN Code settings when required by your telephone system.
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Document fax

Configuration Menu

Page Size Tab

Set the page size to be used for the transmission. The selectable page sizes are depending on the
capability of the machine connected to your PC.

K Configuration

Resolution Tab

Set the resolution to be used for the transmission. The selectable resolutions are depending on the
machine's capability connected to your PC.

If! Configuration x|

T;_I_—
l— £Epl

—
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Document fax

Configuration Menu

Quality Tab

Set the quality to be used for the transmission.

iy Configuration

Others Tab

Set the other preferences.

iy Configuration

i
i

_ x| e |
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Document fax

Client and Server Setting

The Document fax module can be setup on any Windows computer on a network to serve as a Fax
Server with a compatible MFP Fax/Copier connected. Other computer on the network with the Document
fax module installed and setup as Client can then send and receive faxes through the Document
fax Server PC. All received faxes are stored on the Document fax Server PC, and retrieved on the Client
PC by accessing and viewing the shared Receive Log.

Setting the Document fax as a Server

Install the Document fax module of the Document Management System on a networked
computer to be designated as the Fax Server.

Double-click the Document fax shortcut icon on the Windows.

The Document fax window appears.

From the Menu bar, select Tools then Setup...

The Setup dialog box appears.

Select the Connection tab.

~NOoOO oA OWODN

Change the Connection setting to Server and click | Update |

Fie Edt Help

Dising Seltings | Sender Detals Connection | PIN Cade |

Connection

Directory Path

Scheduler [c-\Progam Fies\.Dooument Management System'Document Browse...

SendLog IE'\ngvam Files\Document Management System\Document

Receive Lag IE'\ngvam Files\Document Management System\Document

8 Start the Windows Explorer, locate the following folders and set them as a shared
folder.

» C:\Program Files\Document Management System\Document Manager\Port Controller
(Set the Share Name as SCHEDULER)

» C:\Program Files\Document Management System\Document Manager\Document fax\Send
(Set the Share Name as SEND_FOLDER)

» C:\Program Files\Document Management System\Document Manager\Document fax\Receive
(Set the Share Name as RCV_FOLDER)

NOTE 1. OFX 9100 for North America supports standalone connection only.



Document fax

Client and Server Setting

Setting the Document fax as a Client

Install the Document Management System on a networked computer and select Client install
on the Select Setup Type dialog box during the installation.

Click to copy all the necessary files.

Click and restart the computer.

After the computer has restarted, double-click the Document fax shortcut icon on
the Windows.

The Document fax window appears.

From the Menu bar, select Tools then Setup...

The Setup dialog box appears.

Select the Connection tab.

Verify the Connection setting is set to Client.

= Qoo NOO”DOh P~ OWNDN

Set the Directory/Folder Path to the Document fax Server of the following
components

» Scheduler (Mfpscdl.exe)
» Send Log (SndLogList.mdb)
* Receive Log (RcvLogList.mdb)

B Setup [=]

Fle Edi Help

Disling Seflings | Sender Detaile  Connestion |p|N Code |

Connection

Directory Path

Scheduler [Fan_Serverscheduler Browse.
SendLog [+Fan_Serversend._folder Biowse.
Receive Log [+Fan_Servertioy_folder Browse.

oK Cancel Update
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Troubleshooting

Printing operation fails

If the printing operation fails, check the following points first:

» Connection cables are properly connected.

* Length of connection cables is not longer than 20 ft. (6 m).
» Power of devices is turned on.

* Paper is loaded on the device properly.

* Error message is not displayed on device.

The above points can be verified by printing a test page. Refer to the following for procedures for test page
printing:

Windows 98/Me [General Tab] (See page 13)
Windows NT 4.0 [General Tab] (See page 22)
Windows 2000/XP  [General Tab] (See page 35)

NOTE 1. The status of the devices can be verified by the status monitor (See page 102).

142



Troubleshooting

Document is not printed correctly

Problem Action
Printing position is wrong or print is | Paper size or printing orientation is different between the application settings and
misses on the edge the printer driver settings. Specify the settings again.

The specified paper has not been loaded on the device.

Specify the settings again or load the appropriate paper.

The document margin is not sufficient. On the machine, a margin of approx. 5 mm
or more is required at the sheet edge.

(Recommended printing margin) Adjust the margin correctly.

Characters and symbols not used in | Verify that your machine has been selected as the printer driver.
documents are printed

Printing operation takes excessive | The wait time for printing operations depends on the spool settings.

time Select Spool print jobs so program finishes printing faster in spool settings.
* Reference :
Windows 98/Me [Details Tab] (See page 14)

Windows NT 4.0 [Scheduling Tab]  (See page 24)
Windows 2000/XP [Advanced Tab] (See page 38)

143



Troubleshooting

Error messages displayed on the computer

Problem Action
Error in writing to LPT1. Verify that the device is connected to the computer correctly.
Unable to write to the Specified | Verify that the power of the device is turned on.
device. Verify that the paper is properly loaded.
Error in writing to LPT1. Verify that the power of the device is turned on.
Printer timeout error occurred. Excessive data volume or number of pages may overflow the device's memory,

disabling data reception.
Increase the timeout setting value in properties (for transmission retry).
* Reference :

Windows 98/Me [Details Tab] (See page 14)

Windows NT 4.0 [Port Tab] (See page 23)

Windows 2000/XP [Port Tab] (See page 37)
Printing is disabled due to an error in | Differences in settings such as paper size or printing orientation exists between the
the current printer settings. application and the printer driver.

Specify the correct settings.
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Appendix

Printing/Scanning Area

Top
10.1/2.5
0.12.5
10.1/2.5
Bottom (Unit: inches/mm)
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Appendix

Parallel Interface Connector

The printer has a parallel interface for connecting to PC.

Shape of Connector

18 1
I T T T T T T T TTTTTTTTT1
LI T T T T TTTTTTTITITITTT
36 19
Signal lines and pin arrangement
No.| 1I/0 Signal name No.| 1/0 Signal name
1 | STB 19 - GND
2 1’0 DATAOQ 20 - GND
3 I/0 DATA1 21 - GND
4 I/0 DATA2 22 - GND
5 1’0 DATA3 23 - GND
6 I/0 DATA4 24 - GND
7 I/O DATAS5 25 - GND
8 1’0 DATA6 26 - GND
9 1’0 DATA7 27 - GND
10 (0] nACK 28 - GND
11 6] BUSY 29 - GND
12 6] PE 30 - GND
13 | SELECT 31 | nNIT
14 O nAUTOFD* 32 O nFAULT
15 - Not Used 33 - Not Used
16 - GND 34 - Not Used
17 - GND 35 - Not Used
18 O PLH 36 nSELIN*

*Signal used for bidirectional communication

Signal functions

Signal name Function

STB Signal for sending data to printer.
Steady-state value is High.
Printer reads data until this signal becomes from Low to High.

DATAO to DATA7 Input signal for receiving 8-bit data.
Logic 1 is High.
DATAO is LSB and DATA 7 is MSB.
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Appendix

Parallel Interface Connector

Signal name Function
nACK Signal indicating that printer has read data into device completely.
This signal is output in response to /STB.
BUSY Signal indicating that printer is unable to receive data.
Printer is able to receive data when this signal is Low.
PE Signal indicating Paper Out of printer.
This signal is Low when paper is loaded and is High when paper is out.
SELECT Signal indicating that printer is under online status.
Printer is capable ofreceiving data when this signal is High.
nAUTFD Signal used for bi-directional communication
GND Ground
VCC Signal indicating that the power of printer is on.

This signal allows verifying ON/OFF status of power of printer and connection status of
printer cable.

nINT Signal for initializing printer.
Steady-state value is High.
Printer is initialized by Low.

nFAULT Signal indicating that printer is faulty.

nSELIN Signal used for bi-directional communication.
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

The installation is required for transmitting/receiving of Faxes with a PC using general-purpose PC fax
function software (recommended: WinFax PRO 10.0).

Class 2 Fax Modem

1 Install the Com Port Redirector component from
the Olivetti-DMS installation using the
Custom install if you haven't installed the DMS

software.
2 Select Settings from the Start menu and open the
| Els Edt viw Go Favortss Help |ﬁ Control Panel
& . = _ (i ‘ o B | = | X )
Back Forward Up Cut Copy  Pasts Undo Delste  Propetties
Address [E Control Panel -
Double-click the Add New Hardware icon.
AddMew  Add/Remove  Date/Time
Control Hardwaie  Programs
Panel A &
Fonts Game Internet

Use the settings in
Control Panel to
personalize your
computer.

Controllers

=
2
2
5
E]

Select an item to
wiew its description.

Microsoft Home

Mulimedia
P

z 3
H £
& a

ninters
Managsment

Technical Support Network  Passwords

e
L]

%

Regional Sounds System  Telephony
Settings
Users
hitp: /v microsoft comé [ | =] My Computer 7

3 Add New Hardware Wizard Click on the button.

Thiz wizard installs the software for a new hardware
device

Before continuing. close any open programs.

To begin installing the software for your new device, click
Mest.

< Eack

Cancel
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

Add New Hardware Wizard

‘windows will now search for any new Plug and Play
devices on your system.

“Y'our screen may go blank during this process. This is
niormal

To continue, click Next.

< Back Cancel

(Windows 98/Me only)

Add New Hardware Wizard

|2 the device that you want ta install listed below?

the device isnitin the list;

" ‘Yes. the device is in the list

Selech theidevice that vow want aimstall, andithien
Gk e

Devices:

& Advanced Power Management support
S PCIISA Bridge
c";—!' FCI Multimedia Audio Device

< Back I Mext > I Cancel |

Add New Hardware Wizard

‘Windows can now search for hardware that is nat Plug
and Play compatible, or pou can select your hardware from
alist.

‘When Windows detects new hardware. it automatically
determines the current settings for the device and installs
the comect diver. For this reazon it is strongly
recommended that you have 'Windows search far pour
new hardware.

Do pou want Windaws ta search for paur new hardware?

" Yes [Recommended)

& o, | want o select the hardware from a st

< Back I Mext » I Cancel

(Windows 98/Me only)

Continued on the next page...

Click on the button.

1. Select No, the device isn't in the list.

2. Click on the button.

(This screen will only appear if a new device is
found.)

3. Select No, | want to select the hardware from
a list.

4. Click on the button.
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

6 PEET———— 1. Select Ports (COM&LPT).

Select the type of hardware you want ta install 2 . CI|Ck on the button .

Hardware types:
Multi-function adapters ;l
B8 Metwork adapters
c? Other devices
" PCMCLA socket
[ LPT]

(5 Printer

SCSI controllers

B, Sound, video and game controllers

I S pstemn devices

o+ Liriiversal serial bus contialler b

< Back I Mext » I Cancel |

1. Select Communications Port.

7 Add New Hardware Wizard
(g Select the manufacturer and modsl of pour hardware. 2. Click the ‘ Have Disk... I button.

If your hardware is not listed, or if pow have an installation disk, click Have
Dizk I your hardware iz still nat listed, click Back, and then select a different
hardware type.
Manufacturers: hodels:
Communications Por
ECP Printer Port
Frinter Fart

Have Disk...
< Back I Mest > I Cancel |

8 1. Enter D:\English\Work\Setup.
(Where "D" is your CD-ROM drive.)

Inzert the manufacturer's installation disk inta ok
@ the drive selected, and then click OF. 2. Click on the button
Cancel | ’ ’
Copy manufacturer's files from:

ID:\Eninsh\WDHK\Setup j Browse... |

9 Click on the button.
(g Select the manufacturer and model of your hardware.

If your hardware iz not listed, or if you have an installation disk, click Have
Diigk IF your hardware iz still not listed. click Back, and then select a different
hardware type.

Madels:

Com Port

i MFP Redirecte:

< Back Mext » Cancel
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

1 0 Add Now Hardware Wizard Click on the button.

Input/Output Range 03ES - O3EF

I =

Click the button.

Click the button and restart the PC.

Repeat steps from "1" to "3."

Continued on the next page...
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

Add New Hardware Wizard

14

|5 the device that you want ta install listed below?

 “es, the device is in the list.

Selectthe devize that pou want taimstal), and then
itk HEqd

Devices:

P Advanced Power Management support
=3 PCI 154 Bridge
23 PCI Multimedia Audia Device

< Back I Mext > I

Cancel |

Add New Hardware Wizard

‘Windows can now search for hardware that is not Flug
and Play compatible, or you can select your hardware fram
a list.

‘When Windows detects new hardware, it automatically
determines the curent zettings for the device and installs
the carect driver. Far thiz reasan it is strongly
recommended that you have Windows search for pour
new hardware.

Do pou want Windaws to search for your new hardware?

 Yes [Recommended)

& o, | wark to select the hardware from a list:

< Back I Mext > I

Cancel

(Windows 98/Me only)

Add New Hardware Wizard

15

Select the type of hardware you want ta install

Hardware types:
78 Keyboard =]

Multifunction adapters
BIE Mebvwnrk adapters
CQ Other devices
" PCMCIA socket

|7 Fortz [COM & LFT) =

< Back I Mext > I

Cancel |

1. Select No, the device isn't in the list.

2.Clickonthe | Next [ button.

(This screen will only appear if a new device is
found.)

3. Select No, | want to select the hardware from
a list.

4. Click on the button.

1. Select Modem.

2. Click on the button.



Installing the Class 2 Fax Modem

1 6 Install New Modem

‘windows will nows try to detect your modem.  Before
continuing, you should:

1. Ifthe modem is attached ta pour
computer, make sure it is turned on.

2. [uit any programs that may be uging the
madem.

Click Nest when pou are ready to continus.

¥ Don't detect my modern;: | will select it from a st

< Back I Mext » I Cancel |

Install New Modem

Click the manufacturer and model of vour modem. [F your modem iz not listed,
or if you have an installation disk, click Have Disk.

Manufacturers: Models

Dial-Up Metworking Parallel Cable between
[VDICEVIBW Madem Types) Dial-Up Nelworkmg Serial Cable between 2 PCs
3Com Standard 300 bps Modem

3 Standard 1200 bps Madem

~Ea Standard 9600 bps Madem
Standard 14400 hns Madem ﬂ

Have Disk... |

Accton Technology Corpor - Standard 2400 bpz Modem
A
» |

< Back I Mext > I Cancel |

1 7 Ingtall From Disgk
Inzert the manufacturer's installation disk inta
the drive selected, and then click OK.

Cancel |

Copy manufacturer's fles from:
|D:\E nglishWWORK S etup j Browse

p

1 8 Install New Modem

Click the manufacturer and madel of vour modem. | your modem is not listed,
b

or if you have an installation disk. click Have Disk.

Models

: bode
Dlwelll DFX SZUD Class 2 Fax Modem

< Back | Next > Cancel

Continued on the next page...

Installation (Windows 98/Me)

1. Select Don't detect my modem; | will select it
from a list.

2. Click on the button.

1. Click the | Have Disk... |button.

1. Enter D:\English\Work\Setup.
(Where "D" is your CD-ROM drive.)

2. Click on the button.

1. Select the Class 2 Fax Modem of your
machine.

2. Click on the button.
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Installing the Class 2 Fax Modem

Installation (Windows 98/Me)

1 9 Install New Modem 1. Select device MFP Redirected Com Port
(COM*3).
* COM number depends on the PC.

2. Click on the button.

Communications Paort [COMT)
ical

Port [COMZ]

Install New Modem Click the button.

* Installation of the modem is completed.
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Installing the Class 2 Fax Modem

Installation (Windows NT 4.0)

Installing the Class 2 Fax Modem. The installation is required for transmitting/receiving Faxes with a PC,
using general-purpose PC fax function software (recommended: WinFax PRO 10.0).

Class 2 Fax Modem

1 Install the Com Port Redirector component from the
Document Management System installation using the
Custom install if you haven't installed the DMS software.

2 Select Settings from the Start menu and open the
Control Panel.

3 Contiol Pancl e Double-click Modems icon.
File Edit Yiew Help
(5 Contiol Panel =l
e
Becessbily Add/Remove  Console Forts
{_DOptions | Programs
& = O &
Internst Keyboard tail and Fax Modems Mouse Multimedia Network oDBC
® & 2 ® ¢ - %
PC Card Ports Frinters QuickTime 32 Regional  SCSI Adapters Server Services
(PCMEIA) Settings
= = £ @B
Sounds System  Tape Devices  Telaphony UPS
29 object(s) A
", - H
4 TR 1. Select Don't detect my modem; | will select
‘windows MT will now try to detect pour modem. Beltore It from a IISt

continuing, you should: .
_ 2. Click on the button.
1. If the modem is attached to your
computer, make sure it iz turned on

2. Buit any programs that may be using the
modem.

Click Mext when you are ready to continue.

v Dan't dstect my modem; | will select it from a fist}

¢ Bacl I Nest > I Cancel |

5 Install New Modem

Click the manufacturer and model of vour modem. | your madem is nat listed,

or if you have an installation disk, click Hawve Dizgk.

Click the | Have Disk... _[button.

Madsls

Dial-Up Metworking Serial Cable between 2 PCs: a
Standard 300 bps Modem
Standard 1200 bps Maodem
Doess Standard 2400 bpz Modem
Acer || Standard 3600 bps Modem
Alltron _IJ Standard 14400 bps Modemn
Standard 13200 bnz kodem LI

Have Disk... |

[WoiceView Modem Types
I

< Back I Next = I Cancel |

Continued on the next page...
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Installing the Class 2 Fax Modem

Installation (Windows NT 4.0)

6 [Py Ty e 1. Enter D:\English\Work\Setup.
T (Where "D" is your CD-ROM drive.)
nzerl 2 manuraciurers installation disk nto the drve

@ zelected, and then click O,

e | 2. Click on the button.

LCopy manutacturer's files fram:

D:AEnglishiwfork s Setup j Browese... |

7 Install New Modem 1. Select the Class 2 Fax Modem of your
Click the manufacturer and model of vour modem. |F your madem is not listed. maChIne'
&G

or if you have an installation disk, click Hawve Digk. .
2. Click on the button.

0F; m- -
Olivetti OF> 3200 Class 2 Fax Modem

-

Have Disk... |

< Back I MHeut > I Cancel |

8 TN = 1. Select the COM port shown at the bottom of
*r'ou have selected the following modem: the COM ports IISt

IthettiDFX81DDC\aSSZFaxM0dem 2. Click on the button.

On which portz do you want to install it?
4l ports

& Selected ports

COki1
COm2

¢ Back I Mest > I Cancel |

9 Install Mew Modem C||Ck the button_

Y'our modem haz been set up successfully . .
* Installation of the modem is completed.

If yau want to change these settings, double-click
the Modems icon in Control Panel. select this
modem, and click Properties.

< Back T Eihish [Cance|
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Installation (Windows NT 4.0)

1 0 T pr—m— HE Close the Modems Properties screen.

General |

The following modems are zet up o this computer:

Modem | Attached To |
. Olivetti DF 3100 Cla an Modem COM3Z

Add... Bemove FProperties

— Dialing Preferences

Dialing fram:

Uze Dialing Properties to modify how your calle are
dialed.

Dialing Froperties |

Close I [Carize|
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Installing the Class 2 Fax Modem

Installation (Windows 2000/XP)

Installing the Class 2 Fax Modem. The installation is required for transmitting/receiving FAX's with a PC,
using a general-purpose PC fax function software (recommended: WinFax PRO 10.0).

Class 2 Fax Modem

1 Install the Com Port Redirector component from
the Document Management System installation
using the Custom install if you haven't installed
the DMS software.

2 Select Settings from the Start menu and open
the Control Panel.

3 T.gm Double-click the Add/Remove Hardware icon.

Fie Edt View Favorites Tools Help

ek - = - (1] @search [hFolders (Hristory | 5 0T X o | EE-
Address [0 conrol panel 3] ¢o |

G, S

Accessbilty  Add/Remove  AddiRemove Administrative  Date/Time

Control Panel ptions ~ Hardware  Programs ol
i

Use the settings in Cantrol Panel to Eﬁf o %
personalize your computer, =

Display  Folder Options  Fonts Game Internet
Select an item ta view its Controllers  Options
deseription. ~
g e w0 W
indows 2000 Support Keyhaard Mouse  Networkand  Phoneand  Power Options

Dighupco...  Modem...

2 @ a 3@ <

Printers Regond  Scanners and  Schedued  Sounds and
Options. Cameras = Multimedia
System Users and
Passwords
122 abjectis) i My Computer 7

4 Click on the button.

Welcome to the Add/Remove
Hardware Wizard

Thiz wizard helps you add, remaove, unplug, and
troubleshoot your hardware.

To continue, click Next.

< Back Cancel

5 1. Select Add/Troubleshoot a device.

Chu\:;;c: ;L?;fv“:r:l:asla\:lzkyuu want to perform? 2 CIICk on the button .

Select the hardware task you want ta perform, and then click Mest

& Add¢/Troubleshoot a device
Choose this option if pou are adding a new device to your computer or are having
problems getting & device warking.

" UninstallUnplug a device
Chaoose this option to uninstall a device ar to prepare the computer to unplug a
device.

< Back Cancel
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Installing the Class 2 Fax Modem
Installation (Windows 2000/XP)

6 1. Select Add a new device.

2. Click on the button.

Choose a Hardware Device
Which hardware device do wou want to toubleshaot?

The following hardware is already installed on your computer, |f you are having problems
with ohe of these devices, select the device, and then click Next

IF you are attempting to add a device and it is not shown below, select Add a new
device, and then click Next.

Devices |;|

ACP Fiked Feature Button

Intel(r] 82802 Firmware Hub Device

Progiammable interupt controller

System timer

Direct memory access controller

8 Standard 10102 ey ar Micrsnft Nahual PS/2 Kevhoard LI

< Back I Mext » I Cancel |

7 1. Select No, | want to select the hardware from
a list.

2. Click on the button.

Find New Hardware
‘windows can also detect hardware that is not Plug and Play compatible.

When ‘Windows detects new hardware, it checks the curent settings for the device
and installs the canect driver.
Do you want Windows to search for your new hardware?

" ‘Yes, search for new hardware

i No, | want to select the hardware from a list

< Back Cancel

8 1. Select Modems.

2. Click on the button.

Hardware Type
Wwhat type of haidware do pou want to install?

Select the type of hardware you want to install.

Hardware types:

.E] Infrared devices
2 Memory technology driver

L

=) tulti-port senial adapters
E3 Network adapters

ﬁ MT &pm/Legacy Support
@ Other devices

R PCMOIA adapters
P Prete (11K 5,1 PTY =

< Back I Mext » I Cancel |

p———— 1. Select Don't detect my modem; | will select it
from a list.

2. Click on the button.

Install New Modem
Do pou want Windows ta detect your madem?

windows will nows try to detect your modem. Before
continuing, you should:

1. If the modem is attached o your
camputer, make sure it is turned on.

2. Quit any programs that may be using
the modem.

Click Next when you are ready to continue:

W Dot detect my madem; | will select it from a list.

Cancel

Continued on the next page... 1 5
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Installation (Windows 2000/XP)

1 0 Add/Remove Hardware Wizard

Install New Modem

r‘) Select the manufacturer and model of your modem. IF pour modem is not listed, or if you
@ have aninstallation disk. click Hawe Disk.

Mode]s:
Communications cable between bwo computers j

Manufacturers:

Standard 300 bps Madem

Standard 1200 bps Maodem

Standard 2400 bps Modem

Standard 9600 bps Madern

Standard 14400 bps Modem

Standard 19900 hoe badars LI

Have Disk...

< Back I Mext » I

Cancel |

1 1 Install From Disk x|

=4

Inzert the manufacturer's installation disk into the drive
selected, and then click OK.

LCopy manufacturer's files fram:

D5 nglshiasork Setup

j Browsze... |

1 Z Add/Remove Hardware Wizard

Install New Modem

Select the manufacturer and model of pour mademn. IF your madem is not listed, or if pou
have an installation disk, click Have Disk.

Models:

|
Harve Disk... |

< Back IWI

Cancel I

1 3 Add/Remove Hardware Wizard

Install New Modem
Select the portfz] you want ta install the madem on.

You have selected the fallowing modem:
IDIivett\ OF+ 9100 Class 2 Fax Modem

On which ports do you want to install it?

Al ports
¢ Selected ports

COM1
COM2

Cancel

< Back I Mext » I

Click the | Have Disk... [button.

1. Enter D:\English\Work\Setup.
(Where "D" is your CD-ROM drive.)

2. Click on the button.

1. Select the Class 2 Fax Modem of your
machine.

2. Click on the button.

1. Select the COM port shown at the bottom of the
COM ports list.

2. Click on the button.



Installing the Class 2 Fax Modem
Installation (Windows 2000/XP)

14 x| 1.1f a Warning message for |OgO certification
The Micrasoft digital signature affirms that software has appears’ CI|Ck the button and
been tested with Windows and that the software has not

been altered since it was tested Contln ue InSta”atIOI’l .

The zoftware you are about to inztall dogs not contain a
Microsoft digital signature. Therefare, there iz no

guarantee that this software works comectly with
Windows.

Olivetti OF< 9100 Class 2 Fax Modem

If you want to search for Microzoft digitally signed
software, visit the Windaws Update ‘Web site at
http: / Awindowsupdate. microzoft. com to see if one iz
available.

Do you want to continue the installation?

Ha | Moare Infa |

2. Click the button.
o ression s frished « Installation of the modem is completed.

“Your modem haz been set up successfully

If wou want to change these settings, double-click the
Phone and Modem Options icon in Control Panel, click the
Modems tab, select this modem, and then click Properties.

< Back  |TTTHRERRTT Carcel

161



	Table of Contents
	Before Use
	Precautions
	For User in USA

	External View
	External View


	Printer Section
	Installing the Printer Driver
	Windows 98/Me/NT/2000/XP

	Configuring the Printer Driver Settings
	Windows 98/Me
	Windows NT 4.0 (Administrator)
	Windows NT 4.0 (User)
	Windows 2000/XP (Administrator)
	Windows 2000/XP (User)

	Print Operation
	Printing from Windows Applications
	Printing on Network


	Document Management System Section
	Installing the Document Management System
	Windows 98/Me/NT/2000/XP

	Document Manager
	Main Window
	Basic Operations
	Setting Plug-in
	File Menu
	Edit Menu
	View Menu
	Document Menu

	Image Converter
	General Description
	Windows 98/Me
	Windows NT 4.0
	Windows 2000/XP

	Document Scanner
	Main Window
	Tool Menu
	Image Scanning

	Document Viewer
	Main Window
	Basic Operations
	Annotation Function
	File Menu
	Edit Menu
	View Menu
	Page Menu
	Annotation Menu
	Window Menu

	Status Monitor
	Task Bar Display
	Task Bar Menu
	Display Status Details

	Configuration Editor
	Main Window
	User Parameters Folder
	Fax Parameters Folder
	Journal Folder
	Phone Book Setting Shortcut Activation Folder

	Phonebook Editor
	Features
	Activation Procedure
	Main Window
	Retrieve/Write
	Open/Save File
	Insert Entry
	Delete Entry

	Document fax
	General Description
	Sending Document
	Managing the Personal Address Book
	Receiving Document
	Cover Sheet
	Tool Bar
	Setup Menu
	Configuration Menu
	Client and Server Setting


	Troubleshooting
	Printing operation fails
	Document is not printed correctly
	Error messages displayed on the computer

	Appendix
	Printing/Scanning Area
	Parallel Interface Connector

	Class 2 Fax Modem Section
	Installing the Olivetti Class 2 Fax Modem
	Installation (Windows 98/Me)
	Installation (Windows NT 4.0)
	Installation (Windows 2000/XP)



